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Starting up Wimba Create

You can use Wimba Create to create completely new materials in Word, or if you already have material
such as lecture notes or handouts in Word format you can start with these and turn them into a Wimba
Create document.

To start up Wimba Create:

e either open an existing Word document or create a new one
e from the Tools menu, choose Wimba Create/Start Wimba Create

A new Wimba Create menu will be added to the main Word menu bar, and two palettes, the WCr Tools
Palette and the WCr Tags Palette, will be added to the Word environment. You can hide or show these
palettes as you need them, just as with the standard Word palettes.

delp | wi reat

L . Metadata... E

Settings...

Qpen Course Template. ..

- Generate Course,..

Wimba Create Help
About Wimba Create

The Wimba Create main menu

Viewing the Wimba Create palettes

If you cannot see either the WCr Tools palette or the WCr Tags palette, it may be turned off in the Word
environment. To turn it on, go to the View/Toolbars menu and make sure the WCr Tools and the WCr
Tags options are checked.

Most Wimba Create operations are carried out using the Wimba Create menu and the WCr Tools
palette, and you can work with the WCr Tags palette turned off.

Splitting into HTML pages

From one Word document you can generate a course consisting of a set of HTML pages complete with
automatically generated navigation.

To mark each point at which the document should be split into HTML pages:

e type a title for the HTML page
e apply the cgPageTitle style to it
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E?:';i Intro.doc - Microsoft Word

o

J_%Jg _Eijlt WiEm .'-:i,i:fiser't-- Format Tools Table Window Help  CoursedGenie

What is Wimba Create?

coCuote Text 11i Wimba Create is a tool that can significantly
eLearning content. It provides a simple, cor

_E| ~ | producing accessible interactive course ma

) From one YWaord document t can automatic:
cgSubHeading 1 multipage anline course.

Gg=mmaly 4 Features

s Waorks entirely within the familiar b=
additional tool palettes and styles th:
ENngine
Generates multiple HTML pages fror
Automatically generates navigation b

Generated content is highly accessit

—_

cgTableRowHesad 1

Heading 1

|
|
|
cgTableColurmnHead 11‘
|
|

Applying the cgPageTitle style

Wimba Create is a toal that can significantly improve the way staff produce
eLeaming content. It provides a simple, consistent and cost-effective way of
producing accessible interactive course material.

From ane Word document it can autamatically generate a well-structured
multipage anline course.

+« Works entirely within the familiar WS Word environment, using
add@tiunal tool palettes and styles that control 2 powerful external =wL
Enging

+«  Generates multiple HTML pages from ane YWord document

+«  Automatically generates navigation buttons and contents pane

« Generated caontent is hichly accessible

Content with the cgPageTitle style applied
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For example, if you apply the cgPageTitle style to four headings in your document, Wimba Create will
generate four HTML pages with navigation controls on each page, and an index page linking to the four

pages.

Word page breaks have no effect on the generated output, but you can use them to make the source

document more readable.

Navigation

Wimba Create can automatically generate an index page, a set of navigation buttons at the top and
bottom of each HTML page, and a navigation bar in the left column of each HTML page.

You can control whether these are generated using the Settings dialog box.

To control these settings:

e open the Settings dialog box from the Wimba Create Menu

e choose the Navigation tab

e adjust the settings for Index page, Buttons and Column

Wimba Create Settings

General i Accessibiliby  Mavigation iCDntent ! SCORM | Assessment |

Wimba Create Settings

— Mawigation

v igenerate Index Page

W Show Mavigation Buttons on each HTML page
v Show Mavigation Column on each HTML page
150 Column width in pixels,

— Sections

 Jusk show Pages
" Just show Sections
" Show all Sections and Pages

" Show Sections and only Sub-pages of displayed Section

— Hyperlinks and Popups
v Open hyperlinks in the main window

¥ Open popup content in the main window

Cancel

(0.4

Navigation settings
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If you have a large Word source document that will translate into many pages of HTML, you may want
to divide it into Sections. In the generated HTML pages, the Index page and the Navigation bar will
display a two-level menu with Page titles indented from Section titles:

= Pages - Windows Internet Explorer

% - |? C\ProjectsicvshomeidociDocumentationieniDemao docs\Demalpage_02.htm VHEl |z| |Gmogle

28

W [ﬁPages y \ il =i - |2k Page - {0 Tools +
A Wimba Create Demonstration & @ o
os®
Y Wimba
people teach people
Table of Contents Pages
A. Basics You mark the start of 3 new HTML page by applying the cgPageTitle style to i
1. Pages some heading text. This also sets the title of the HTML page.
2. Sections
3. Headings For example, if you apply the cgPageTitle style to four headings in your
4. Spedal document, Wimba Create will generate four HTML pages with navigation controls
Characters on each page, and an index page linking to the four pages.
5. Word Formatting
B. Images Word page breaks have no effect on the generated output, but you can use
C. Presanting Information them to make the source document more readable.
O. Hyperlinks and Includes L |
E. Interactions
F. Questions and Exports
G, Media
H. OQOutput W

g My Computer O 100%:

-

An HTML page showing the two-level Navigation bar
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The best way to think of a section is as a level 1 page, with normal pages as level 2 pages. You mark a
section in a similar way to marking a page, and you can put content in a section - for example some
introductory text for that section.

This section looks atthe basics of working with \Wimba Create.

You mark the start of a new HTML pade by applying the coPageTitle style to
some heading text. This also sets the title of the HTWML page.

For example, iftyou apply the coPageTitle style to four headings in your
document, Wimba Create will generate four HTML pages with navigation
controls on each page, and an index page linking to the four pages.

Word page hreaks have no effect on the generated output, butyou can use
them to make the source document more readahle.

Ifyou have a large Word source document that will translate into many pages
of HThL, you may want to divide it into Sections. In the generated HTWL

A page showing section and page styles
To mark each point at which a section should begin:

e type a title for the section
e apply the cgSectionTitle style to it

For an example of a document marked into sections and pages, see the sample document Demo.doc.

You can control the way Sections and Pages are displayed in the Settings dialog box. For example if you
have a great many pages you may want to only display the Section headings in the Navigation bar.

To control these settings:
e open the Settings dialog box from the Wimba Create Menu

e choose the Navigation tab
e adjust the settings under Sections

Headings and display formats

You format headings, captions and body text by applying the cgHeading, cgSubheading, cgCaption and
cgBodyText styles.

Wimba Create also provides three display formats which can be useful for separating and emphasizing
text: boxtext, paneltext and quotetext. You format these by applying the cgBoxText, cgPanelText and
cgQuoteText styles.

The way the headings and display formats appear in the generated HTML pages is determined by the
CSS stylesheet cg.css, which is located in the directory for the Design Scheme that you are using.
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Images

Types of image

Many, but not all, types of images and clipart will be automatically converted by Wimba Create. Word
distinguishes between different kinds of images, and you need to be aware of these in order to make
effective use of them with Wimba Create:

e Images may be Embedded or Linked
e Images can be Inline or Floating
e Images can be Painted images or Drawn images

Resizing

You can resize images in Word and they will be exported at the new size.

Hyperlinked images

You can make images into hyperlinks. See the Hyperlinks topic for more details.

Embedded and Linked Images
When you add an image to a Word document, it can be either embedded or linked.

Embedded image

An image that is stored inside the document with no reference to any external file.

Linked image
An image that remains outside the document, with a pointer in the document linked to the external
image file.

If you insert an image into a document in the normal way using Insert/Picture/From File..., the result
will be an embedded image unless you specifically set it to be linked. If you copy and paste an image
into a document, the result will be an embedded image.

Wimba Create converts embedded images but not linked images.

Inline and Floating Images

Images in Word can be either Inline or Floating. Wimba Create will convert both types, but Inline
images are much easier to deal with.

Inline image

An image that is embedded at a fixed point in the text. This kind of image behaves as though it is a
very large text character.

Floating image

An image that can be dragged around the page at will, with text flowing round it. Although it can be

moved around, a floating image has an anchor point in relation to which its position is measured.

While floating images are draggable, their position in a Word document is measured relative to a fixed
anchor point, and it is not always easy to know where that anchor point is. When Wimba Create
generates content, it places floating images at the anchor point, and this can lead to unexpected
results. For this reason, it is better to use Inline images wherever possible.
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You can tell whether an image is inline or floating by selecting it and looking at the selection handles. If
the handles are solid, the image is inline, while if they are hollow, the image is floating.

To convert a floating image to an inline one:

right-click on the image
choose Format Picture
select the Layout tab
choose Inline with text

There is one situation where you need to use a floating image, and that is when you want to have some
text side-by-side with the image. If you set the Wrapping style in the Layout tab to Square and the
Horizontal alignment to Left or Right this will be converted properly in the generated HTML.

Painted Images and Drawn Images
Wimba Create automatically converts Painted images, but not Drawn images.

Painted image

A Painted image is made up of a series of small dots like a mosaic. This type of image is used for
photographs and scanned graphics. They are often saved with a .bmp, .jpg or .gif extension.

Drawn image

A Drawn image is constructed from a collection of lines, curves, rectangles and other shapes. The
shapes that make up the image can be grouped and ungrouped. Autoshapes and images that you make
from lines and boxes in Word are drawn images.

If you have a Drawn image in your document, you must convert it to a Painted image in order for
Wimba Create to recognize it.

A simple way to do this is to:

e select the Drawn image (making sure you select all the component shapes if they are not
grouped)

e from the Edit menu choose Cut

¢ from the Edit menu choose Paste Special...

e choose Picture(GIF) then press OK

Setting Alt Text for an Image
To set the alt text for an image:

select the image

from the Format menu choose Picture...
in the dialog box select the Web tab
enter the alt text and click OK
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Format Picture

|C|:|I|:|rs and Lines " Size " Layauk || Picture | Test Box |§ web

Alkernative kexk;

The chapel in the snow

web browsers display alternative text while pickures are loading ar if they
are missing, ‘Web search engines use alkernative text ko help find YWeb
pages. Alkernative text is also used to assisk users with disabilities.

L Ok J[ Cancel J

Adding alt text to an image
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Adding a Long Description to an Image

For a complex image the alt text may not be enough to convey the meaning to someone who can't see
the image. A standard solution to this problem is to add a "D-Link" - a hyperlinked letter D leading to a
page containing an extended description of the image.

Wimba Create will create the D-Link automatically for you if you enter more than one paragraph into
the alt-text dialog box. The first paragraph will become the alt text, and all succeeding paragraphs will
become the long description. Wimba Create will automatically create an HTML page containing the long
description and will insert immediately after the image a D-Link leading to the description page.

Format Picture |E|

|C|:|I|:|rs and Lines " Size " Layaut || Picture | Text Box [§ Web

Alkernative kext:

Adding a long description to an image

This image shows Waord's Format Pickure dialog box with the Web tab
selected, one line of text entered as the alk text, and beneath that a
paragraph of kext entered as the long descripkion,

Web browsers display alternative text while pictures are loading or if they
are missing. ‘\Web search engines use alkernative bext ko help find Web
pages, Alkernative text is also used bo assist users with disahilities.

L Ok ,][ Zancel J

Adding a long description to an image

Tables

Supported features of Word tables

Word tables will be automatically converted to HTML when the course is generated. Some but not all
features of Word tables are supported.

The conversion will recognize whether tables are bordered or not, and will carry over horizontal and
vertical cell alignment, but colored borders and backgrounds will not be preserved.

Nested tables are supported, to any depth.

Merged cells are not supported. If you have material containing merged cells you will need to rework it
to use either separate headings and tables or nested tables.

You can use borderless tables for layout, for example to produce columns containing text and images.
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There are two styles, cgTableRowHead and cgTableColumnHead, that you can apply to table cells to
identify row headings and column headings in data tables. When HTML pages are generated, these cells
are automatically coded using <th> tags instead of <td> tags, with the appropriate rows and columns
indicated using the scope attribute. In standard browsers, the headings are shown in bold, while screen
reader software can use these structures to better convey the meaning of data tables.

Table summary text

The style cgSummary allows you to define summary text for a table. The summary attribute is ignored
by standard browsers but can be used by screen reader software to give a summary description of the
purpose and content of data tables.

To add summary text to a table:

e Type the text underneath the table
e Apply the cgSummary style to the text

Summary text is associated with a table as long as it immediately follows the table. Any blank lines
between the table and the summary text will be ignored. The summary text becomes part of the table
HTML, and the way in which it is displayed is determined by the browser. Most browsers do not display
the summary text, but screen readers can use it to make the content more accessible.

Table captions

The cgCaption style can be used to define caption text for a table.
To add caption text to a table:

e Type the text underneath the table
e Apply the cgCaption style to the text

Caption text is associated with a table as long as it immediately follows the table. Any blank lines
between the table and the summary text will be ignored. The caption becomes part of the table HTML,
and the way in which it is displayed is determined by the browser.

You can add both summary and caption text underneath a table and each will be associated with the
table.

Temperate Mountain lce Sheets lce Shelves
Glaciers

“ery cold 1.5mph 2.0mph 2.3mph

Fretty cold 1.7mph 2.1mph 2. Amph

Cold 1.8mph 2.Amph 2.5mph

Chilly 1.8mph 3.2mph 2.7mph

Glacier Speeds

This table shows the speed at which Mountain Glaciers, lce Sheets and Ice
shelves travel at different temperatures.

A data table marked up with headers, caption and summary
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Special characters

Angled brackets

The angled bracket characters (usually used as less than and greater than signs) have a special
meaning when the document is exported to XML.

If you want to use them in your document you have to prefix them with a tilde sign ( — ) to show that
they are meant literally.

For example to say ‘If x is greater than y‘ you would use: If x ~>vy
To say ‘income is less than expenditure’ you use: income —< expenditure.

Other special characters

All Unicode characters will be converted successfully by Wimba Create. You should avoid using fonts
which are not Unicode, such as Symbol and Webdings.

Literals

Literals are useful when you want to quote text including tags, indents and special symbols such as
angle brackets, for example in a computer course.

To format text as literal:

e select the text
e apply the cglLiteral style to it

Programming code marked up with the cgLiteral style

Angle brackets

Note that the angled bracket characters (usually used as less than and greater than signs) have a
special meaning when the document is exported to XML. Normally you have to prefix them with a tilde
sign ( — ) but this is not necessary inside cgliteral formatting.

page 19 of 142



W,’mba Wimba Create

people teach people

w

Definitions

Applying the cgDefinition style to all definitions ensures that they will be displayed in a consistent and
easily identifiable way throughout the course.

The definition should consist of a defined term by itself on the first line, followed by one or more
paragraphs of definition text. For example:

Weather
Weather is the combination of rainfall, temperature, wind, sunshine and air
humidity which affects your garden at a particular point in time.

To format this as a definition, apply the cgDefinition style to the whole definition in one go. It's best
when doing this to put the mouse cursor in the left margin so that you select a whole line at a time
rather than individual characters.

The result should look like this:

Weather
Weather is the combination of rainfall, temperature, wind, sunshine and air
humidity which affects your garden at a paricular paint in tirme.

You can also use definitions to export a WebCT Glossary batch file. See the WebCT Glossary topic for
more details.

Comments

You can use comments to annotate the source document, which could be useful for recording further
resources needed or ideas for future development.

Simply type one or more paragraphs of comment, then apply the cgComment style to them. These will
be ignored when the HTML pages are generated.

Hyperlinks and Bookmarks

You can turn text or images into hyperlinks, linking either to an external URL or to another place in the
document. To link to another place in the document, you have to first create a bookmark there.

Link to an external URL

To make a hyperlink to an external URL:

select the text or image to be hyperlinked
from the Word menu choose Insert / Hyperlink
in the dialog choose Existing File or Web Page
type in the URL to which you wish to link

Link to a place in the document

To make a hyperlink to a place in the document:

o first insert a bookmark at the place to which you want to link
e place the insertion point at the place to which you want to link
type the name of the bookmark
select it
from the Word menu choose Insert / Bookmark
type the bookmark name again

page 20 of 142



W,'mba Wimba Create

people teach people

..wo

e click Add
e the text appears in square brackets

e now hyperlink the text or image to the bookmark
e select the text or image to be hyperlinked
e from the Word menu choose Insert / Hyperlink
e in the dialog choose Place in This Document
e choose the bookmark you have just created and click OK

Link to a file

You can also link to a file, such as a spreadsheet that you want to be displayed in the browser. There is
an option in the Settings dialog which will automatically copy all linked files to the output directory,
ensuring they are available to your generated course.

To make a hyperlink to a file:

select the text or image to be hyperlinked

from the Word menu choose Insert / Hyperlink

in the dialog choose Existing File or Web Page

click the Browse for File button and locate the file to be linked

You can set an option to automatically copy all hyperlinked files to the output folder when the course is
being generated, ensuring they are available to your generated course. To make this happen:

e open the Settings dialog box from the Wimba Create Menu
e Qo to the General tab
e make sure the Copy media files... checkbox is checked

When the course is generated, the files will be copied to the media subfolder of the output folder.
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Setting links to open in a new window

Wimba Create

In the Navigation tab of the Settings dialog you can control whether hyperlinks open a url in the main

window or in a new window.

Wimba Create Settings

General i Accessibiliby  Mavigation ICDntent l SCORM | Assessment |

Wimba Create Settings

X

— Mawigation

¥ Generate Index Page

W Show Mavigation Buttons on each HTML page

W Show Mavigation Column on each HTML page
150 Column width in pixels,

— Sections

 Jusk show Pages
" Just show Sections
" Show all Sections and Pages

" Show Sections and only Sub-pages of displayed Section

— Hyperlinks and Popups

v iopen hyperlinks in the main window |

¥ Open popup content in the main window

Cancel

(0.4

Setting hyperlinks to open in the main window
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Popups can be a very effective way of breaking up large amounts of presented material and getting the
learner to stop and think. For example at the end of a page of content you can use a popup to ask the
learner to think about what they have just read and formulate an opinion, before popping up a
suggested answer with which they can compare their thoughts.

Creating a new popup

To create a new popup, you choose Interactions/Popup from the WCr Tools palette. This does not make
use of a dialog box, but simply inserts an empty popup table into the document.

I Media. ..

FPopup
Flashcard

M_l__llti Zhoice Z
Mulki Response =

Texk Entry =
Matching =
Gap Fill -

Question -

Inserting a popup

Fopup

Hyperlink text

Fopup content

Width

Height

To complete the popup, you need to enter into the table:

e Hyperlink text - this is the hyperlinked text that will activate the popup; just enter plain text
here; you do not need to make a Word hyperlink.
e Popup content - this is the content to be popped up; it can be plain or formatted text, an
image, a question table or a media table.
e Width - the width of the popup in pixels.
e Height - the height of the popup in pixels.

Fopup

Hyperlink text

Click here for moare infarmation on earthquakes

FPaopup content

Earthquakes accurwhen energy stored in elastically
strained rocks is suddenly released. This release of
energy causes intense ground shaking in areas near
the source ofthe eathguake and send waves of
elastic enrgy, called seismic waves, throughout the
earth.

Width

500

Height

400

A completed popup table
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Note that in the generated course the hyperlink text will be a paragraph by itself. If you want the
hyperlink text for a popup to be a word or phrase inline in an existing paragraph, you will need to use
the old-style popup method instead of this popup table method.

Editing a popup
To edit a popup, just change the data in the popup table.

Setting popups to open in the main window

While popups are convenient for some users, the fact that they open a new window can cause
accessibility problems. For this reason you might want to set them so that they don't actually pop up a
new window, but instead link to the popup content in the main window. You can do this in the
Navigation tab of the Settings dialog.

To set popups to open in the main window:
e open the Settings dialog box

e go to the Navigation tab
e make sure the Open popup content in main window checkbox is checked

Wimba Create Settings

Wimba Create Settings
General i Accessibiliby  Mavigation iCDntent ! SCORM | Assessment |

— Mawigation

¥ Generate Index Page

W Show Mavigation Buttons on each HTML page

W Show Mavigation Column on each HTML page
150 Column width in pixels,

— Sections

 Jusk show Pages
" Just show Sections
" Show all Sections and Pages

" Show Sections and only Sub-pages of displayed Section

— Hyperlinks and Popups
W Open hyperlinks in the main window

v iOpen popup content in the main window

I ‘“

Cancel (0] 4

Setting popups to open in the main window
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Earlier versions of Wimba Create used a method of inserting popups that was based on Word
hyperlinks, bookmarks and the cgPopup style. While this earlier method was more complex to use, it
was in some ways more flexible, and can still be used where this flexibility is required.

For example, you may still wish to use the old-style popups where the hyperlink to the popup is
required to be inline within the text of an existing paragraph, or where the hyperlink is required to be
an image.

If you have Word documents containing old-style popups created with earlier versions of Wimba Create,
you can simply leave them in place. They will not be automatically converted to popup tables, but the
popups will be generated from them as before.

Popups - old style

Old-style popups

From v2.1 of Wimba Create, a simple way of inserting popups using a special table is used. Earlier
versions used a method based on Word hyperlinks, bookmarks and the cgPopup style. While this earlier
method was more complex to use, it was in some ways more flexible, and can still be used where this
flexibility is required. For example, you may still wish to use an old-style popup where the hyperlink to
the popup is required to be inline within the text of an existing paragraph.

Creating old-style popups

Wimba Create uses normal hyperlinks to activate popups, and bookmarks to identify what to popup.
You format the text that is to be popped up with the cgPopup style, and place a bookmark identifying
the popup inside the popup formatting.

To create a popup:

e first insert a bookmark
e type the name of the bookmark
select it
from the Word menu choose Insert / Bookmark
type the bookmark name again
click Add
e the text appears in square brackets
e press Enter to get a new line, then type the text to go in the popup
e select all of the bookmark and the popup text and apply the cgPopup style to them in one go

The result should look like this:

Think about this then take alaok at the suggested answer.

Factors .
1 Latitude, aftitude, I:Iirjna_i:t_inn ofthe prevailing wind and closeness to the sea all
contral the general climate.

1
1
I N R R R R R R R R R R R R R RERERERER ey 1

To create a hyperlink that will activate the popup:

select the text or image to be hyperlinked

from the Word menu choose Insert / Hyperlink

in the dialog choose Place in This Document

choose the bookmark you have just created and click OK
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Think about this then take a look at the EIREEEIEEREME 0=

“““““““““““““ Insert Hyperlink

ilI-'an:_tnrs] _ -
+ Latitude, attitude, direction ofthe Link ko Text ko display: Isuggested answer
control the general climate. e

1
1
e et ]

Select a place in this document:
Exdsting File or - Top of the Document
Web Page - Headings
- Baokmarks
Fackors
Place in This Objectives%

Dacument

Hyperlinking to a bookmark

It doesn’t matter where on the page you put the content of a popup, since anything formatted as
cgPopup will not be displayed in the generated page, only appearing when activated as a popup. You
might want to put it immediately after the hyperlink that activates it, or you may prefer to put all popup
content together at the end of the page. You should, however, make sure that the popup content is on
the same Wimba Create page as the hyperlink that activates it.

Controlling the size of old-style popups

You can control the size of a popup by using the size options on the Tag Palette. These allow you to
specify whether the popup should be small, medium, big or scrolling.

To specify a size of big for a popup:

e create a new blank line somewhere within the cgPopup formatting by pressing the Enter key
e choose Size / Size ...big from the Tag Palette

The result should look like this:
<size>big</size>

Note that when no size is specified, the size defaults to small. The actual pixel sizes are specified in the
XML stylesheet styles.xml located in the Config folder. For more details see the XML Stylesheet topic.

If you want more control over the exact size of the popup, you can use the height and width options
from the Tag Palette instead.

To specify an exact size for a popup:

create a new blank line somewhere within the cgPopup formatting by pressing the Enter key
type a number of pixels for the width

select the number you have just typed

choose Size / Width from the Tag Palette

create a new blank line within the cgPopup formatting by pressing the Enter key

type a number of pixels for the height

select the number you have just typed

choose Size / Height from the Tag Palette
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'E}Irmatn: maps]

\ They provide averages aver many years rather than telling you the extremes
I:rfweather cnnmimns whh:h 'g.l'JIILI are likely to Enjny durmg a partmularyrear

=ywidth=220=hwvidth=
ﬁh e+gm=~240~:{h9|ght:~

e

Images in old-style popups

You can put an image in a popup. Just apply the cgPopup formatting as normal, but this time include an
image.

Note that you can add a caption to an image in a popup, but it’'s not possible to use the cgCaption style
as Word doesn’t allow you to nest one style within another. In this situation you have to use the
formatting options on the Tag Palette.

To add a caption:

e type the caption inside the cgPopup formatting
e select the text of the caption
e apply caption tags by choosing Format / Caption from the Tag Palette

The resulting tagged caption should look like this:
<caption>Note the time shown on the clock</caption>

The caption tags are simply another way of applying the caption formatting. (In fact behind the scenes
when you generate a course, all the style-based formatting is translated into tag-based formatting.)

For an example of a popped-up image, see the Demo course.

Old-style popups containing formatting

If you want a popup containing Word formatting such as bullets or tables, it's not possible to use the
cgPopup style as the formatting prevents the Word style from being applied properly. Similarly, if you
want a popup containing other Wimba Create formatting such as boxtext or quotetext, it's not possible
to use the cgPopup style as one style can’t be nested inside another style. You can only apply a single
style to any block of text.

In these situations you have to use the formatting options on the Tag Palette instead of the Wimba
Create styles.

To create a popup containing formatting:

insert a bookmark and type the content of the popup in the normal way
apply formatting or Wimba Create styles to the popup content

select the whole of the popup content

apply popup tags by choosing Content / Popup from the Tag Palette
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<popup=
...content of popup
</popup=>

For an example of a popup containing formatting, see the Demo course.

Includes

An Include is an area of a web page that has embedded into it content from another web page. If you
already have web content, or if you have found useful resources on the web, this can be a very quick
way of including it in your course.

To create an include:

e type a short description of the content (which won’t be displayed)
e hyperlink it to the appropriate URL
e select the text
e from the Word menu choose Insert / Hyperlink
e in the dialog choose Existing File or Web Page
e type in the URL that you wish to include
e select the hyperlinked description
e apply the cglnclude style to it

The result should look like this - a Word hyperlink formatted with the cglnclude style:

You can control the size of an include by using the height and width options from the Tags Palette.
To specify a size for an include:

create a new blank line somewhere within the cglnclude formatting by pressing the Enter key
type a number of pixels for the width

select the number you have just typed

choose Size / Width from the Tag Palette

create a new blank line within the cglnclude formatting by pressing the Enter key

type a number of pixels for the height

select the number you have just typed

choose Size / Height from the Tag Palette

The result should look like this:
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Media

The Media dialog box allows you to embed the following types of media in your course without getting
involved in the details of setting up the players:

Flash movies
RealAudio
RealVideo
Windows Media
QuickTime

All you have to do is specify the location and filename of the media file.

Inserting a media item

To insert a media item, you choose Interactions/Media from the WCr Tools palette, which opens the
Media Builder dialog box.

To insert a media item:

e place the insertion point at the place where the media item is to be inserted

e choose Interactions/Media from the WCr Tools palette, which opens the Media Builder dialog
box

in the dialog box choose the Media tab

choose the Media Type

click the Browse button and find the media file

make sure the Autostart checkbox is checked if you want the media file to start playing as soon
as the HTML page opens

make sure the Loop checkbox is checked if you want a Flash movie to loop

e set the alignment dropdown to Left, Center or Right

Media. ..

Popup
Flashcard
|[Interaction ~ |
Pl Chioice =

Multi Response ~

Text Entry =
Matching =
izap Fill -
Queskion *
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Wimba Create Media Builder |X|

Media Builder
Media l.ﬁ.ccessil:uilit':.-' |
— Tvpe
st
" Realaudio
" Realvideo
" windowsMedia
© QuickTime
— Fil=
Browse | JMedia Samplesialpha.swk
— Display
Width I 450 Aukostart v aligrirment I Center vl
Heightl 350 Loop [

Cancel | Ok

The Media Dialog

Once you have entered the media data into the dialog box, click on the OK button and a special table
containing the media data will be inserted into the document:

Interaction Flash
File alpha. st
Fath AMedia Samplesi
Whiidth 4a0
Height a0
Autostart True
Autoloop Falze
Align Center
Long description This Flash maovie demonstrates the fornation of

letters in handwtriting. A keyboard is displaved and
wehien you click on any [etter it is slowly drawn as if by

hand.
Caption Forming Letters
Link to player True

A Media table

Editing a media item

To edit a media item, put the cursor anywhere in the table and choose Interactions/Media from the WCr
Tools palette. This will open the media builder dialog box in which the media data can be edited. You
can also edit the data directly in the table.
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It may not be possible for people with disabilities to see or hear a media item. A standard solution to
this problem is to add a "D-Link" - a hyperlinked letter D leading to a page containing an extended
description of the media.

Wimba Create will create the D-Link automatically for you if you enter text into the Long Description
textbox on the Accessibility tab of the Media dialog box. An HTML page containing the long description
will automatically be created and a D-Link leading to the description page will be inserted immediately
after the media item.

Wimba Create Media Builder |z|

Media Builder
Media .ﬁ.n:cessil:uilit':.fl

Long Descripkion

This Flash maovie demonstrates the formation of letkers in handwriting, & kevboard is displayed
and when vyou click on any letter it is slowly drawn as if by hand.

Caption

Faorming Letkers

I Provide link to download media plaver

Zancel Ik

Adding a long description to a media item

Adding a caption

In the Accessibility tab of the dialog box there is now a Caption textbox. In the generated course this
caption text is displayed below the media item. Its appearance is controlled by the mediacaption style
in the CSS stylesheet.

Providing a link to download a media player

If you check the Provide link to download media player checkbox, an image linked to a media player
download page will be inserted immediately after the media item.

To edit the URL that is linked to for each media type; edit the Players section of the styles.xml file. See
the XML Stylesheet topic for details.
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Making sure that media files are copied to the output folder

You can set an option to automatically copy media files to the output folder when the course is being
generated. To make this happen:

e open the Settings dialog box from the Wimba Create Menu
e go to the General tab
e make sure the Copy media files... checkbox is checked

The files will be copied to the media subfolder of the output folder.

Converting old-style media items

Earlier versions of Wimba Create stored media items in a different form, representing them in the
document by a grey box. If you have Word documents containing old-style grey-box media items, these
will be automatically converted to media tables the first time you generate a course.

You can also change them individually by placing the cursor anywhere inside a grey-box media item
and choosing Interactions/Media from the WCr Tools palette. This will open the media builder dialog box
in which you can edit the media data. When you click on the OK button a media table will be inserted
into the document.

Flashcards

Flashcard is a type of interaction that you can use to set up investigations or drill and practice for
learners.

A set of cards is displayed, each with a word or short phrase on one side and a longer paragraph on the
other. The learner can move sequentially through the cards, flip a card over from one side to the other,
shuffle the cards into a different order, or drop a card from the pack once the information on it has
been mastered. A typical use might be as an exercise for learners to remember a set of definitions or
short explanations.
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HeRciee ol Previous Flpcard  Next

I Card 1 of 8

A narrative technique in which characters
representing things or abstract ideas are used to
convey a message or teach a lesson.

__Shule | Dropthiscard |  Reset |

A Flashcard

Note that in the current version of Wimba Create, Flashcards can only contain text data, not images.
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Creating a flashcard interaction

To create a new flashcard interaction, you choose Interactions/Flashcard from the WCr Tools palette.
This does not make use of a dialog box, but simply inserts an empty flashcard table into the document.

Flashcard

Multi Chaice ~
Mulki Response =
Texk Entry =
Matching =

Gap Fill »

ggestiun w2

Long description

ran aC

Creating a Flashcard interaction

To complete the flashcard interaction, you need to enter into the table the data for the front and back
of each card:
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Interaction Flashcard

Long description

Front | Back

Allegaory A narrative technigue inwhich characters
representing things or abstract ideas are used to
convey a messade ar teach a lesson.

Alliteration A poetic device where the first consonant sounds ar
any wowe| sounds inwords or syllables are repeated.
Analogy ["Acomparison of two things made to explain

something unfamiliar through its similarities to
something familiar, or to prove ane paint hased on
| the acceptedness of another.
Antagonist The major character in a narrative or drama who
works against the hero or protagonist.
Anthropormorphisrm The presentation of animals or objects in human
shape arwith human characterstics. The term is
derived from the Greel ward for "human fonm."
Anti-hero A central character in & work of iterature who lacks
traditional heric gqualities such as courage, physical

Flashcard table with data added

Editing a flashcard interaction

To edit a flashcard interaction, just change the data in the flashcard table. To add more cards, just
insert new rows into the flashcard table.

Accessibility

Flashcard interactions are implemented using a flash movie, and so may not be accessible for some
learners. If you add long description information to the flashcard table, a D-link will be automatically
generated, leading to a long description page.

Interaction Flashcard

Long description | This interaction allows learners to move though & set
of cards with words or short phrases on the front and
a longer paragraph on the back. This information is
represented in the table that follows.

Front Back

Allegary A narrative technigue inwhich characters
representing things or abstract ideas are used to
convey a messade ar teach a lesson.

Alliteration A poetic device where the first consonant sounds or
any vowel sounds inwords or syllables are repeated.

Flashcard table with long description added
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The long description page will contain the text of the long description followed by the flashcard data in
table format:

This interaction allows learners to move though a set of cards with words or short phrases on the front and a longer
paragraph on the back. This information is represented in the table that follows.

Front Back
Allegory A narrative technique in which characters representing things or abstract ideas are used to
\convey a message or teach a lesson.
Alliteration A poetic device where the first consonant sounds or any vowel sounds in words or syllables are
repeated.
Analogy A comparison of two things made to explain something unfamiliar through its similarities to

something familiar, or to prove one point based on the acceptedness of another.
Antagonist The major character in a narrative or drama who works against the hero or protagonist.

Anthropomorphism The presentation of animals or objects in human shape or with human characteristics. The term is
derived from the Greek word for "human form."

\Anti-hero A central character in a work of literature who lacks traditional heroic qualities such as courage,
physical prowess, and fortitude.
Apocrypha Writings tentatively attributed to an author but not proven or universally accepted to be their

works. The term was originally applied to certain books of the Bible that were not considered
\inspired and so were not included in the "sacred canon.”

Catharsis The release or purging of unwanted emotions - specifically fear and pity - brought about by
exposure to art. The term was first used by the Greek philosopher Aristotle in his Poetics to refer
to the desired effect of tragedy on spectators.

R

(uxl
ut]
(]
<

Flashcard long description showing automatically-generated data table

If you just enter “True” for the long description, then the long description page will be generated just
showing the flashcard data in table format, with no additional long description text.

Selftest questions

There are 15 different types of selftest question, which can be placed anywhere in your content.

Inserting a question

To create a question:

e choose a question type from the WCr Tools Palette
e fill in the data in the question dialog that opens
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Interackion = |

(ki Choice = 7 rruejFale. .

Ml F"‘ESF':'”SE| Multi Chaice 1...
Text Entry =

i Mulki Chaice 2. ..

Matching =
Gap Fill =

Question *

Wimba Create Question Builder.

Question Type Multi Choice 1
Question Details I.ﬁ.nswers | Feedback |

Question Tikle

Mormative economic staterment

Question Instructions

which of the following is a normative economic statement?|

Cancel Ik

Inserting a selftest question

Once you have entered the question data into the dialog box, click on the OK button and a special table
containing the question data will be inserted into the document:
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Title FHlonmative economic statement

Text Which ofthe following is a nommative econamic
staternent?

Answer Areduction in government spending on education
will result in teachers being made redundant

Answer® Free dental services should be provided for all
citizens atthe time of need

Answer hore money for the Health Service could be
provided by switching expenditure from defence

Answer Areduction in free primary health care will have a
greater effect on the rich than the poor

Feedback Correct Yes-thizsis it 'Should' is an opinion word.

Feedback Incormect Mo. This can be putto the test.

A question table

If you prefer, you can open the question builder dialog box, click on the OK button straight away to
insert an empty question table, and enter data directly into the table. You can also copy and paste a
question table and then change the question data.

Editing a question

To edit a question table, the easiest way is to change the data directly in the table. If you prefer you
can put the cursor anywhere in the table and choose Question/Edit from the WCr Tools palette. This will
work as before, opening the question builder dialog box in which the question data can be edited.

You can add new answer rows by inserting new rows into the table. Note that if the question is
subsequently edited using the question dialog box, these extra rows will be lost.

Inserting images and media

You can insert images directly into the question table, in Text, Answer or Feedback cells. Note that if
you open a question in the question builder dialog box all image data is lost, so once images have been
inserted you should only edit the question data directly in the table. See the Using images in questions
topic for more information.

You can also insert a media table directly into the question table, in Text, Answer or Feedback cells.

Types of question

See the following topics for more details:

MultiChoice questions
MultiResponse questions
TextEntry questions
Matching questions
GapFill questions

Exporting quiz files

Note that selftest questions are not scored or tracked. They are part of the learning process rather than
formal assessment tools. If you want to assess and record you will need to make use of assessment
tools that are part of a learning management system such as Blackboard, Moodle or WebCT.

You can use Wimba Create to generate quiz export files, which will provide scored and tracked
assessment in conjunction with a learning management system. See the Quiz Exports topic for more
details.

Converting old-style questions

Earlier versions of Wimba Create stored questions in a different form, representing them in the
document by a grey box. If you have Word documents containing old-style grey-box questions created
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with earlier versions of Wimba Create, these will be automatically converted to question tables the first
time you generate a course. See the Converting old-style questions topic for more information.

Including HTML code

cgHTMLINclude style

A new cgHTMLInclude style has been added that allows you to include HTML and JavaScript code
anywhere in the Word source document. This code will be placed in the Body of the HTML page.
cgHTMLHeadlInclude style

The cgHTMLHeadInclude style allows you to include HTML and JavaScript code that will be placed in the
Head of the HTML page.

Important note on HTML code

The code included with either of the HTMLInclude styles must be valid for XML, i.e. properly nested and
with correct Opening and Closing tags. Tags in HTML 4 which use a single tag must also be closed, for
example a <br> tag should become <br /> (note that the space between the tag name and the forward
slash is important for compatibility with older browsers). Another example using an img tag: <img
src="myimage.jpg” alt="This is a logo” width="25" height="15" />.

Including Voice Tools code

Wimba Voice Tools generates code that can be copied and pasted to voice-enable many different
applications. You can use the cgHTMLInclude style to include code generated by Voice Tools.

This code is copied and pasted from the Voice Tools Manager. Please see the Voice Tools documentation
for details of the Voice Tools Manager.

For example:
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Code copied from the Voice Tools Manager

Note:
To preview the included VoiceTools the generated HTML must be viewed from a Web Server. This server
also needs to be included in the allowed list of servers for your installation of VoiceTools.

Including Java applets

You can also use the cgHTMLInclude style to include code to run a Java applet.

For example:

page 40 of 142



W,’mba Wimba Create

people teach people

..w.

Java applet code

To include the java files with the course package, you should place Hyperlinks to the files inside a
cgComment style. The hyperlink will ensure that the files are copied to the course package, while the
cgComment will prevent the hyperlinks from appearing in the course. The file will be copied to the
“media” folder of the generated course. In your HTMLInclude you will need to use a relative path to the
file in the media folder e.g. “media/myapplet.jar”.

For example:

Higaring to file fo inciide

Using a commented hyperlink to copy files

If you require more organization of the supporting files for an included applet, you can copy a folder
into the media folder of the course after it has been generated.
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Metadata

Metadata is information about the course that can be used by IMS compliant learning management
systems.

Supported Fields

Wimba Create supports the following fields from the LOMv1.0 standard:

e General
o ldentifier
= Catalog
=  Entry
o Title
o Keyword
o Description
0 AggregationLevel
e Life Cycle
o Version
o0 Status

e Meta-Metadata
o MetadataSchema

e Educational
0 LearningResourceType
o IntendedEndUserRole
o Context
o TypicalAgeRange

o Cost
0 CopyrightAndOtherRestrictions
o Description
e Classification
o0 Purpose
0 TaxonPath

=  Taxon
e ID
e Entry
o Keyword

o Description

In addition to the above fields Wimba Create allows miscellaneous fields to be defined, Author,
Organisation and Date fields are added by default to support previous versions of Wimba Create.

The Title that you enter is also used as the course title at the top of each generated HTML page.
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To add metadata, you choose Metadata from the Wimba Create Menu, which opens the Metadata dialog
box.

delp | wirbacreate

o l"J| Metadata. .. .

% Settings...

— I Qpen Course Template, .,

=

I'_

Generake Course, .,

i Wimba Create Help
About Wimba Create

Selecting Metadata from the Wimba Create Menu

Wimba Create Metadata

Metadata

J General || Life Cycle || Rights |

Title

Mame of the educational content.

IA Wimba Create Demonstration

Description
A zhort description of the content.

Demonstration of the capabilities of Wimba Create.

Keywords

Some keywords that relate to the content.

Keyword 1: IWimba Create

Keyword 2: IVLE
Keyword 3: ICMS
Keyword 4: IWOFd
Keyword 5: IXML

Keyword 6: [eLearning

LOMy1.0 (Basic) | Prafiles Cancel oK

Wimba Create Metadata Editor showing the basic profile
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Wimba Create includes three profiles for adding metadata:

e LOMv1.0 (Basic)
e PESEFE1.3 Content Search Profile
e LOMv1.0 (Advanced)

+ | Profiles

Oy 1.0 (Basic)

LOMy1,0 (Basic)
PESEFEL,3 Content Search Profile
LMyl 0 (Advanced)

Selecting the metadata editor profile
The profiles can be selected from the 'Profiles’ drop-down in the lower left corner of the dialog.

LOMv1.0 (Basic)

As seen from the image above the Basic profile provides a simple form to enter the most common
metadata entries. This form allows you to enter values for Title, Description, Keyword(s), Version,
Status, Author, Organization, Date, Cost, Copyright Restrictions, and a Copyright Description. See Basic
Metadata for more details.

PESEFE1.3-Content Search Profile

This profile provides a form with fields, vocabularies and taxonomies specific to the Dutch 'PESEFE1.3-
Content Search Profile' metadata profile. See PESEFE1.3-Content Search Profile for more details.

LOMv1.0 (Advanced)

This profile provides a dynamic form which more closely follows the structure of the actual metadata
model. With this form you can add and edit any of the supported metadata fields (as listed above)
using any of the available vocabularies and taxonomies. If you need a specific vocabulary or taxonomy
entry you may choose enter the raw text values for the fields. See Advanced Metadata for more details.
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The General, Life Cycle, and Rights tabs allow you to enter metadata. Brief descriptions of the fields are
provided in the dialog.

In a document that doesn't already contain a Metadata table Wimba Create will automatically populate
some of the fields based on properties found in the Word document, these include the Title, Description,
Keywords, Version, Author, Organization and Copyright description.

General Tab

Use the fields in the General tab to provide general information about the content.

Wimba Create Metadata

Metadata

J General || Life Cycle || Rights |

Title

Mame of the educaticnal content.

IA YWimba Create Demonstration

Description
A short description of the content.

Demonstration of the capabilities of Wimba Create.

Keywords
Some keywords that relate to the content.

Keyword 1: IWimba Create

Keyword 2: IVLE
Keyword 3: ICMS
Keyword 4: IWDFCI
Keyword 5: I}(ML

Keyword &: |eLearning

LOMy1.0 (Basic) | Profiles Cancel oK

Metadata - General Tab
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Life Cycle Tab

Use the field in the Life Cycle tab to provide information about the editorial status of the content.

X]

Wimba Create Metadata

12

Metadata
General || Life Cycle || Rights |

Version
The version of the educational content.
« For Example: "24092004 2" (ddmmyyyy + edit number) |

|25

Status

The editorial status of the content.

|[select.] -]

Author
The Author of the content.

IWimba. Inc.

Organization -
The organization of the author associated with content. |

[Wimba. Inc.

Date

The Cate of the educational content.

|1st June 2008

| LoMv1.0 (Basic) | Profiles Cancel oK

Metadata - Life Cycle Tab
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Rights Tab

Use the fields in the Rights tab to provide information about the cost and copyright status of the
content.

Wimba Create Metadata

Metadata

| General || Life Cycle || Rights |

Cost

Dioes the content have a cost.

[[select.] B
Copyright and other restrictions

Does the content have any copyright or other restrictions.

|[Select ] |

Copyright description
A de=cription of the copyright status of the content.

(o) Wimkba 2008

LOMy1.0 (Basic) | Prafiles Cancel oK

Metadata - Rights Tab

When you click on the OK button to close the dialog box, a Metadata table will be inserted at the top of
the document:
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Do not manually edit this takle.

Title AWimhba Create Demonstration

keywyords Wimba Create, YLE, CMS Word, XML, eLearning
Description Demonstration ofthe capahilities of Wimba Create.
Wersion 24

Dezcription [y Wimba 2008

| Dhjectives know the capabilities of Wimba Create

Author Wirmba, Ine.

Qrganisation

Wimba, Inc.

Diate

1st June 2008

A metadata table

Note that the Metadata table will always be inserted at the top of the document - it does not matter

where the cursor is when you open the Metadata dialog box.

Note: Metadata should always be edited using the metadata editor, it is not recommend to manually

edit the contents of the the metadata table.

Wimba Create
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This profile provides more LOM fields than the basic profile, many of the fields values (where
applicable) are can be selected from the values found in the Dutch profile. You may however find some
of these field useful in general. For more information about the profile see http://www.tsseurope.eu.

General Tab

The General is much the same as the Basic profile; however, it provides a few more options, such as
the Identification, and language fields as seen in the image below. In addition to those it also provides
an Aggregation Level drop-down.

Wimba Create Metadata §|
F.l
PESEFE1.3 Content Search Profile :
J General || Life Cycle || Educational || Rights || Classification | |
Identification System
The name or designation of the identification system that is used. !
& Choose URI, if the field identifier is an Internet address (eq http://metadata.kennisnet.nl/).
# Choose ISBN if the content is to be de=cribed a= an ISBM number.
#« Other identification or encoding schemes are also allowed. L
Identification Code
The walue of the identifier in the identification system associated with the educational content can
be appointed or identified.
# This value depends on identification system entered in the field "Identification System”.
Title
Mame of the educational content.
# L= Title including subtitle.
# Title and subtitle divided with " : " (read as space colon =pace).
!A Wimba Create Demonstration
Language
The primary natural language in the educational content is used to communicate with the user.
e Describe oreferablv Dutch educational content. )
| PESEFEL.3 Content Search Profile | Prafiles Cancel Ok

Metadata - Rights Tab
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Educational Tab
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Wimba Create

We have skipped over the Life Cycle tab as it provide the same Version and Status fields as the Basic

profile, but excludes the Author, Organization and Date fields.

The Educational tab is quite specific to the profile; it provides lists of check boxes with values from the

profile to set the underlying fields.

Wimba Create Metadata
A:
PESEFE1.3 Content Search Profile '
|
| General || Life Cycle || Educational || Rights || Classification | |
LEﬂl'llil]g resource type
Specify learning resource type in relation to use in educational practice.
& Select at least one value, but maore can be =elected.
™ Evaluation and testing material I
™ Closed assignment
™ Open assignment
" Research material
™ Manual
™ Information source |
™ Tool =L
Intended end-user role
The user or users for whom the educational content is primarily designed.
& Select at least one value, but more can be =elected.
™ Learner/Student
™ Teacher
™ Author
I Manager
Context
3l

! PESEFE1.3 Content Search Prafile _ﬂ Profiles

Cancel

The amvirnnment in whirh learnina and nze nf the adiiratinnal rantent shaold mainbe talee nlares

(0.4

Metadata - Educational Tab
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The Classification tab provides fields to enter details of how the content should be classified for various
types of classification. Supported here are the Discipline and the Educational Level classification
purposes. For each classification purpose two Taxon Paths can be selected from the taxonomy list. Also
there can be a description and keywords relating to the classification.

Wimba Create Metadata |§|

]|

PESEFE1.3 Content Search Profile

| General || Life Cycle || Educational || Rights || Classification |

Discipline || Educational Level |

Taxon Paths
Choose up to two taxon paths to classify this educational level.
Taxon Path 1
Selected Taxon Path:
+ speciaal onderwijs
o cluster
» cluster 4 (ontwikkelingsachterstand)

i choose.. i | | . Clear

Taxon Path 2 =
Selected Taxon Path:
+ No Taxon Path selected.

Choose... || Clear

Description

FESEFE1.3 Content Search Prafile ;I Profiles Cancel (5] 4

Metadata - Classification Tab
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By clicking the Choose button for a Taxon Path you can select the required Taxon Path from the
available taxonomy, only the most specific Taxon needs to be selected, the path will be constructed
automatically from the information in the taxonomy.

X

Select Taxon Path

| *

Select Taxon Path

" speciaal basisonderwijs
" speciaal onderwijs e

" cluster

" cluster 1 (visuele beperkingen)
" cluster 2 (auditieve beperkingen)
" cluster 3 (motorische/verstandelijke beperkingen)
# cluster 4 (ontwikkelingsachterstand)
" Voor- en vroegschoolse dducatie
" Primair Onderwijs

" PO onderbouw
T PO middenbouw
" PO bovenbouw
" PO groep 1

" PO groep 2

Zancel Ik

Metadata - Selecting Taxon Path

Advanced Metadata

The advanced metadata form allows you to build up the metadata in a way close to the underlying
metadata model using the fields Wimba Create supports. Since this form closely follow the metadata
model a familiarity with metadata is required.
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Wimba Create Metadata

|
Metadata §
Use the form below to enter metadata for the document. =
Learning Object Metadata | 2dd secrion... | T
This section contains fields from the Learning Object Metadata standard. Some of
these entries will be included in the generated HTML as Meta tags (see the
documentation for more detils). If you are generating the content as a SCORM or
IMS LEN package these entries will be included in the imsmanifest.xml file.
General | Add Item... || Remove |
Title [ Remove |
l!iﬁ. Wimba Create Demonstration = Ien :_J
Keyword [ Remove |
II-Iim]::a Create -Ien __:l
Keyword
[vie en x|
Keyword
lcus Sl B v
LOMy1,0 {Advanced) ___‘r_! Profiles Cancel ()4

Metadata - Advance profile

There are two main sections in the Advanced view, Learning Object Metadata, which contains all the
field we support from the LOM standard, and Miscellaneous Metadata, which contains legacy and
custom fields that are outside of the LOM standard (although Author and Organization will be mapped
into LOM when the course is generated as either an IMS or SCORM package.)

The various levels of the LOM model are represented by heading levels and indentation. For example
the top level items supported from LOM (General, Life Cycle, metaMetadata, Educational, Rights, and
Classification) are represented as headings within the LOM section. Within each top level item are the
fields it can contain, these are indented to show their containment.

Adding new metadata items

New metadata items or fields are added using the 'Add ........ ' buttons next to the various level. When
clicked the button will present a list of the items or fields that can be added to the level. In the example
images below an Educational section is being added to the Learning Object Metadata container. In this
example the General, Life Cycle, metaMetadata, and Rights sections have already been added so they
are not presented in the list.
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Click the Add Section button.
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| USE LIE 1arim Deiovy Lo enLen mewdudid 101 e docuimeric, |

Learning Object Metadata | add Sectiﬁ... b
This section contains fields from the Learning Object™Metadata standard. Some of

thesa antries will he inchided in the nenerated HTMI as Meata tans (see the
The Add Section button

Either double-click required item or select it and click the Add button.

Learning Objg ' — T
: : Bl Add Metadata [tem x|

This section contain ——tandard. Some of

these entries will be M 5 (see the

documentation for i | Classification t as a SCORM or

IMS LRN package th lc.xml file.

General | Add Itef

Title [Remove |
IFL Coursze G an -

Keyword F{emé
IC 1 & -
= Cancel Add | ==

Kovwnard | Bemave |

The Add Metadata Item list

This will add the new section, the new section that is created will be empty, and you will need to add
the required child items to it.

B e v

Educational | Add Item... || Remove |
Rights | Add Item... | | Remove |

Newly added Educational section
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Click Add Item next to the new Educational section to get a list of available fields. Here we will add a
Learning Resource Type field.

W,'mba Wimba Create

people teach people

Educational | add Item... || Remove |

Rights | Add Item... | | Remove

Add Metadata Item

Description E
(o) Winka

Cankext en
Typical Aige Range

Miscellaneouy

This section can be E items will be
included in the gene anisation and
Objectives will be mj

ttem [Remove | cance pc

Key: b

|

Adding a field to the new Educational section
The field has been added and we are showing the available vocabulary items in the drop-down list. You

may also change the vocabulary in use by selecting a different Source. For either Source or Value you
can choose to enter a custom value by selecting the [Other Value] option in the list.
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Educational | Add Item... || Remove |

Learning Resource Type

Source:
LOMv1.0 |
Walue:

Figure j

Select...

Right

Simulation
Cluestionnaire
Diagram
Figure

Graph en
Index

Slide

Table
Marrative text

Miscqexam hdata

This secgfgslgwqesq;temem add custom metadata entries. These items will be
includeq ML as Meta tags. Note: Author, Organisation and

DbjecthSelfassessment fo Leaning Object Metadata.
Lecture

[Other Valug] |

Deg

New Learning Resource Type field with its vocabulary expanded

The process is the same for adding all items/fields. To delete an item/field (and its child items/fields)
click on the Remove button next to what you want to remove.
Classification and TaxonPath

Classification sections can be added using the same method as described for the Educational section
above. Classification sections are created with a Purpose vocabulary field by default, with this you can
define the purpose of the field that can be added to the classification.

The available fields are Taxon Path, Keyword and Description which can be added using the Add Item
button from the Classification header in the same way that all other fields are added.
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Wimba Create

Classification | add Item... | | Remove

Purpose

Source:
[Lomvio  ~]
Value:

DL Add Metadata Item

X

kenywiord

Description

Miscellaneouy

This section can be e items will be
included in the gene anisation and
Objectives will be mj

Item [Remove |

Key:

IO]::jectives

Cancel Add
Walue:

Taxon Path field will allow you to select or enter how the content is classified for the given purpose in a
taxonomy. Presently predefined Taxonomy files are only available for the Dutch PESEFE1.3-Content
Search Profile for Discipline and Educational Level Purpose values. Multiple Taxon Path fields may be
added as required.

Purpose
Source:
Lomvio  ~]
Value:
IEducatianaI Level j

Taxon Path

Source:
| Content-zoekprofiel POVOBVE1.3 ~|

i Choose Taxon Path...

Selected Taxon Path:
+ speciaal onderwijs

s cluster
s cluster 4 (ontwilkkelingsachterstand)
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When you click the Choose Taxon Path button and there is a taxonomy available you will be presented
with a display of the Taxonomy from which you can select the required classification. The Taxon Path

will automatically be created based on the selection.

Wimba Create Metadata

Select Taxon Path

Select Taxon Path

" speciaal basisonderwijs
" speciaal onderwijs
" cluster

" cluster 1 (visuele beperkingen)
" cluster 2 (auditieve beperkingen)
" cluster 3 (motorische/verstandelijke beperkingen)
# cluster 4 {ontwikkelingsachterstand}

" Voor- en vruegschuu@e educatie

" pPrimair Onderwijs

" PO onderbouw
" PO middenbouw
" PO bovenbouw
" PO groep 1

PO groep 2

[

Cancel

CE

LOMy1.0 {Advanced) _ﬂ Profiles Cancel

(]9

In the case where there is not a predefined Taxonomy available for the Classification Purpose you can

manually enter the required value for the Source and the Path.

Taxon Path

Source:

L Taxonomny SD'.JICE|

| [Other Value] |

| Choose Taxon Pati:..
Selected Taxon Path:
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If using a custom value for the Taxon Path Source when you click the Choose Taxon Path button you
will be able to enter the required information for the path using the text entry boxes provided.

W,'mba Wimba Create
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Wimba Create Metadata

= (4 0] il =l Ll e |

Enter Taxon Path

Enter Taxon Path

Taxon ID 1:
"
Taxon Entry 1:

|T0p Lewvel
Taxon ID 2:
|aa
Taxon Entry 2:

|Sec0nd Level [
Taxom IR 3:
(EVYY
Taxon Entry 3:
| Third Level|

Taxon ID 4 i
4| Ll ] |

Zancel () 4

R

LOMy1.0 (Advanced) ;I Prafiles Cancel (n]4

Copying metadata between documents

To copy metadata to another document you can just copy and paste the metadata table from one
document to another.

What happens to metadata?

The LOM fields will be included with the generated course when using the IMS LRN or any of the SCORM
output formats in the imsmanifest.xml metadata section.

In all output formats the Title, Keywords and Description fields from the General section and will be
included in the HTML pages a Meta tags in the Head section. The Rights -Description field will also be
included as a Copyright Meta tag.

Miscellaneous fields will be included in the HTML pages Head section as Meta tags, the Author and
Organisation fields will be will also be mapped to LOM Life Cycle entries in the imsmanifest.xml when
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using one of the supported output formats. Other miscellaneous items that you add will not be included
in the IMS manifest file.
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Generating a Course

Settings

The course settings can be accessed by opening the Settings dialog box from the Wimba Create Menu.

delp '-.-'-.-'iml:uagreatel
S Metadata... E

Setkings... =

- [
r

l Cpen Course Template. ..

- Generate Course,.. -

! Wimba Create Help

s

About Wimba Create

Wimba Create Settings [z|

Wimba Create Settings
General ].ﬁ.ccessibility ] Mawvigation 1 Content ] SCORM ] Assessment ]

Page rook
| pagel

The pageroot is used as the first part of each HTML page name, Eg if wou enter 'test’ vour HTML pages
will be called kestl .htm, kestz.htm etc,

Fooker

Built with <a bref="http:/ fimas, wimba, com'productsfwimbacreate” =Wimba Create<fa=.

This texk will be shown ak the Foot of each HTML page.

Scheme
English US - wimba j

Media
[v Copy Media files ko the output Folder

Cancel (0] 4

Opening the Settings dialog
General tab
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Here you can set the root name for the generated HTML pages. For example, if you enter a pageroot
name of ‘demo’, your generated HTML pages will be called demo_01.htm, demo_02.htm, demo_03.htm
etc.

You can also choose a design scheme, specify a footer that will be displayed on every page, and control
whether or not media files are automatically copied to the output folder when a course is generated.
Accessibility tab

Here you can control whether or not an accessibility check is automatically carried out each time you
generate a course. You can also customize the level of accessibility checking to cover image alt text,
image long descriptions, table headers, media long descriptions, popups, flashcards and questions.
Navigation tab

Here you can control whether or not an index page should be generated, and whether navigation
buttons and a left navigation bar should be shown on every page.

You can also control the way in which sections and pages are displayed, and whether hyperlinks and
popups are opened in the main window or in a popup window.

Content tab

Here you can choose the output mode for generated content. See the Export modes topic for more
details.

SCORM tab

Here you can choose whether SCORM generation should be in Single-SCO or Multiple-SCO mode, and
whether questions should be tracked and scored in SCORM packages. See the Generating SCORM
packages topic for more details.

Assessment tab

Selftest questions are normally embedded in your content, and give immediate feedback to the learner
rather than being tracked or scored. However, it is also possible to export questions as a data file which
can be used by other systems.

In this tab you can choose the format in which these question data files will be generated. See the Quiz
exports topic for more details.

page 63 of 142



Wimba Wimba Create

people teach people

w

Choosing a design scheme

You can choose from several design schemes using the dropdown menu located on the General tab of
the Settings dialog.

Wimba Create Settings f'>_<|

Wimba Create Settings
zeneral l.ﬁ.ccessibility ] Mavigation 1 Zonkent ] SCORM 1 Assessment ]

Page rook
] page

The pageroot is used as the First part of each HTML page name. Eqif wou enter 'test’ wour HTML pages
will be called testl.hkm, test2, htm etc,

Footer

Builk with <a href="http:/ v, wimba, com/producks fwimbacreate” =Wimba Create </ax.

This texk will be shown at the Fook of each HTML page.

Scheme
niglish LIS - Wirnba j
English U5 - Red -
English U5 - Red UTF-3
English U5 - Standard
English US - Standard UTF-3 J

English US - Standard - WwebCT
English US - Standard - WebCT UTF-5
. English US - Wimba
English U5 - Wimba UTF-5

T_3MceEl | | IR

Choosing a Design Scheme

The schemes supplied include the standard Wimba Create scheme and a high-contrast scheme. You can
add your own design schemes, for example to allow a different scheme for each department or faculty.
For more details see the 'Customisation and Localization' manual.

Export modes
You can generate courses in several different modes:

Normal HTML pages

WebCT HTML pages
Blackboard package

WebCT IMS package

LRN IMS package

SCORM v1.2 package

SCORM 2004 package
moodle SCORM v1.2 Package
moodle SCORM 2004 Package
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To choose the export mode:

e open the Settings dialog box from the Wimba Create Menu
e choose the Content tab
e choose one of the export modes

Wimba Create Settings

Wimba Create Settings
General i Accessibility i Mawvigation Conkent !SCORM | Assessment |

— Genetate Content as

* Mormal HTML Pages |

" \WebCT HTML Pages

" Blackboard Package

" \WebCT IMS Package

 LRM IMS Package

" SCORM vw1,Z Package

" SCORM 2004 Package

" moodle SCORM v1.2 Package
" moodle SCORM 2004 Package

— Description
Generake content as normal HTML pages.

Cancel (0] 4

Choosing the course export mode

Normal HTML pages

In normal web page mode, generated web pages are output as plain HTML and JavaScript. The
resulting zip file will have a suffix of _HTML.

WebCT HTML pages

In this mode, generated web pages are output as HTML and JavaScript customized to appear correctly
in WebCT Content Modules. The resulting zip file will have a suffix of _WCT. This mode is rarely used,
as it is much faster to use the WebCT IMS package mode.

Blackboard package

In this mode a zip file is generated which can be imported into Blackboard as a Blackboard Unpackage
file. The resulting zip file will have a suffix of _BB.

WebCT IMS package

If you are using WebCT v4.0 or later with the Content Migration Utility v2.0 or later, this mode provides
a quick way of importing generated content and automatically creating a Content Module. The resulting
zip file will have a suffix of _IMSWCT.
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LRN IMS package

This mode generates pages in Microsoft’s Learning Resource Interchange (LRN) Format. Pages are
exported as plain HTML and JavaScript, along with an IMS manifest file called imsmanifest.xml. Using
the freely available Microsoft LRN Toolkit you can open this manifest file and view or edit the course as
a collection of learning objects. The resulting zip file will have a suffix of _IMSLRN.

SCORM v1.2 package

This mode generates a SCORM v1.2 package. The package is compliant at the level SCO-RTE1 +
Mandatory + Optional, which means that a SCORM-compliant VLE or LMS can launch the SCO, and that
tracking data will be passed allowing the VLE or LMS to bookmark pages and track page views, course
completion, time spent and question scores. The resulting zip file will have a suffix of _SCORM.

SCORM 2004 package

This mode generates a SCORM 2004 package. The package is compliant at the level SCO-RTE1 +
Mandatory + Optional, which means that a SCORM-compliant VLE or LMS can launch the SCO, and that
tracking data will be passed allowing the VLE or LMS to bookmark pages and track page views, course
completion, time spent and question scores. The resulting zip file will have a suffix of _SCORM2004.

moodle SCORM v1.2 package

This mode also generates a SCORM v1.2 package. The package settings are appropriate for moodle
v1.7 or earlier. The SCO mode is set to Single SCO, see Setting SCORM options topic for further details.
The resulting zip file will have a suffix of _SCORM.

moodle SCORM 2004 package

This mode also generates a SCORM 2004 package. The package settings are appropriate for moodle
v1.8 or later. The SCO mode is set to Multiple SCOs, see Setting SCORM options topic for further
details. The resulting zip file will have a suffix of _SCORM2004.

Note on SCORM modes

If you choose either of the SCORM modes, further SCORM options are available on the SCORM tab of
the Settings dialog. See the Setting SCORM options topic for further details.
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Setting SCORM options

If you decide to generate the course as a SCORM package, further SCORM options are available on the
SCORM tab of the Settings dialog.

Wimba Create Settings f'>_<|

Wimba Create Settings
General ] Accessibility ] Mavigation 1 Content  SCORM l.ﬁ.ssessment ]

SCORM Made

Single 3C0 exporks the whole course as a single Shareable Content Object (300 using ks own
navigation,

™ Mulkiple SC0s

Multiple SC0 exports each page as a separate Shareable Content CObject (SO0, using navigation
provided by the host syskem,

SCORM Questions
[ Enable Scoring and Tracking

—

This option enables scoring and kracking For selftest questions when the course is exported as a Scorm
package. & score is sent to the host system, Mo immediate Feedback is given to the learner.,

Cancel (0] 4

SCORM options

Single-SCO mode

In this mode, the whole multipage course is generated as a single Shareable Content Object (SCO),
with navigation between pages provided in the left navigation bar of each page.

Multiple-SCO mode

In this mode, the course is generated with each HTML page as a separate SCO. This means that no
navigation is shown on the HTML pages, as navigation between SCOs is provided by the host Course
Management System (CMS) or Virtual Learning Environment (VLE).

You may want to generate the course in Multiple-SCO mode either because you prefer the navigation to
be handled by your CMS or VLE, or because you want to disaggregate individual SCOs from the course.
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Questions in SCORM mode

Normally the selftest questions in Wimba Create provide immediate feedback to the learner when this
button is clicked:

Check your answer J

If scoring and tracking is enabled in Scorm mode, this button is generated instead:

Sawve your answer J

When this button is clicked, the score for the question is sent to the Scorm host system. No feedback is
shown to the learner. In the current version of Wimba Create, all questions have a possible score of 1.

Mastery score

If you enable scoring and tracking for questions in SCORM courses, you can set a mastery score. Each
question scores one mark, and if the mastery score is reached the course is graded as “Passed”,
otherwise it is graded as “Failed”.

The mastery score is a property of a SCO, so if the course is generated as a Single-SCO course, the
mastery score can be set for the whole course, and this is done in the SCORM tab of the Settings
dialog. The question marks are summed for the whole course and the course graded accordingly.

However, if the course is generated as a Multiple-SCO course, each SCO (page) must be graded, so a
mastery score must be set for each page. The default is for the setting made in the SCORM tab of the
Settings dialog to be used for every page. If you want to override this with a different mastery score for
any page, you can do this by inserting a <masteryscore> element anywhere in the page. You do this by
typing a number on a blank line, selecting it, and then choosing the MasteryScore option from the
Content menu of the Tag Palette.

Formak = |

[|content - | Popup

SEE

Include

MasteryScare [:

Adding a mastery score to a page

Action =

The result should look like this:
=rasteryscores S<imasteryscore=

Question types

Only the following types of question can be tracked and scored:

TrueFalsel
MultiChoicel
MultiResponse3
TextEntry3
Matching?2
Gapfill2
Gapfill4
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This is because these are the only question types that evaluate the learner's response. The other types
do not evaluate the learner's response but simply provide a generic feedback, so it would not make
sense to allocate a score to them.

If you include other question types in a SCORM course, they will behave as standard selftest questions
providing immediate feedback to the learner.
Checking for Accessibility

The Accessibility tab in the Settings dialog allows you to turn accessibility checking on or off and
customize the level of accessibility checking:

Wimba Create Settings z|

Wimba Create Settings
General  Accessibilicy INavigatiDn i Content I SCORM | Assessment |

W iCarry out accessibility check before generating course |

— Things to check :
v Image alt text

¥ Image long descriptions

v Table headers

[ Media long descriptions

i Popups in new windows

[ Flashcards long descriptions
i Queskions

Cancel (0] 4

Accessibility options

If the accessibility checker is turned on, the check is carried out whenever you generate a course, and
course generation stops if accessibility problems are found.

For more information on accessibility, see the Accessibility topic.
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Generating a course

Generating the course
To generate a course from a Wimba Create document:
e choose Generate Course from the Wimba Create Menu

e a folder chooser dialog opens
e choose a folder for the HTML output

delp | wi reat

L . Metadata... E

Settings... 1
C |
|

Cpen Course Template. ..

Generate Course,.. -

Wimba Create Help

About Wimba Create

Generating a course

A dialog box opens showing progress as the Word document is converted to XML and the XML is then
transformed into HTML pages. When the process is complete a list of pages generated is shown.

Previewing the course

If you check the option to Preview in Browser at this stage, your default browser will open when you
click OK to close the dialog box. If you have generated an index page, this will be displayed in the
browser; otherwise the first page of content will be displayed.

File locations

All files will be put into a subfolder of the folder you choose, named after the source Word document. A
zip file of the folder is automatically created and placed in the output folder.

For example:
e you are generating a course from a document called Demo.doc
o for the output folder you choose the folder named Output

Result:
e the generated course will be put into a subfolder called Output \ Demo
e the generated XML file is also saved to this location
e the entire contents of the Demo folder are automatically saved as a zip file which is located in
the Output folder
e the zip file is called Demo_HTML.zip if output is in normal HTML mode

The zip file suffix depends on the output mode as follows:

e HTML - Normal HTML

e _WCT - WebCT-specific HTML

e BB - Blackboard

e _IMSWCT - WebCT IMS

e _IMSLRN - LRN IMS

e _SCORM - SCORM v1.2 (including moodle)
e SCORM2004 - SCORM 2004 (including moodle)
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When content is saved, any previous version with the same name is overwritten. If you want to keep a
previous version of generated content, then you should rename your Word source document before
generating the new version.

Dealing with problems

While Word can be simple to use, it is a complex editing environment that is inserting hidden codes all
the time you are editing a document. Once a document has been edited a number of times, often quite
dense (and hidden) patterns of formatting changes can build up.

If you have problems, start by turning on visible formatting marks, then remove formatting such as
bold, italic and lists and re-apply it cleanly.

Wimba Create tests for well-formed XML when you generate a course, and if there are any problems
the HTML pages will not be generated and you will see an error message indicating the source of the
problem.

The line numbers refer to the exported XML file, not the Word document, and the easiest way to track
down the problem is usually to copy the problem text displayed in the error message then do a search
on it in the Word document. See the Tracking down problems topic for more details.
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Building a question
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Creating a new question

To create a new question, you choose the question type from the WCr Tools palette and a question

builder dialog box opens.

WCr Tool * X

Interackion =
Multi Choice -

Texk Enkry -

Multi Response 1...
Mulki Response 2.,

Matching ~
Gap Fill =

Cueskion =

Mulki Response 3., [

Wimba Create QQuestion Builder

Queskion Details  Answers IFeedhackI

Wimba Create

True
Answer 1 Triumph Tiger v
Answer 2 Reliant Robin |
Answer 3 Ariel Square Faur v
Answer 4 BSA Bantam v
Ansier 5 Lambretta X150 r
Answer &

-

Zancel Ok

Creating a new question

Once you have entered the question data into the dialog box, click on the OK button and a special table
containing the question data will be inserted into the document.
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actic Multiresponsed
 Title Vintage motorcycles
Text Which of the following are vintage motorcycles?
Angwer® Triumph Tiger
Answer Reliant Rohkin
Answer* Ariel Snuare Four
Answer* BEA Bantam
Answer Lamhbretta =150
Feedhack Caorrect That's right.
Feedhack Incorrect Mo, Try again.

A question table

If you prefer, you can open the question builder dialog box, click on the OK button straight away to
insert an empty question table, and enter data directly into the table. You can also copy and paste a
question table and then change the question data. In the question table an asterisk marks the correct
answers.

Editing a question

To edit a question table, the easiest way is to change the data directly in the table. If you prefer you
can put the cursor anywhere in the table and choose Question/Edit from the WCr Tools palette. This will
work as before, opening the question builder dialog box in which the question data can be edited.

You can add new answer rows by inserting new rows into the table. Note that if the question is
subsequently edited using the question dialog box, these extra rows will be lost.

Inserting images and media

You can insert images directly into the question table, in Text, Answer or Feedback cells. Note that if
you open a question in the question builder dialog box all image data is lost, so once images have been
inserted you should only edit the question data directly in the table. See the Using images in questions
topic for more information.

You can also insert a media table (see the section on Media) directly into the question table, in Text,
Answer or Feedback cells.

Converting old-style questions

If you have Word documents containing old-style grey-box questions created with earlier versions of
Wimba Create, these will be automatically converted to question tables the first time you generate a
course. See the Converting old-style questions topic for more information.

MultiChoice Questions

Interackion = |

True|False. ..
Multi Respons Multi Choice 1...
Texk Entry =
Matching * rulki Chaice 2. ..
zap Fill =
_Questinn =

There are three types of MultiChoice question (including true/false):
e TrueFalse
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e  MultiChoice2
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TrueFalse Questions
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A simple true/false question that gives 'correct’ or ‘incorrect' feedback. In the generated question,
'Correct' feedback is shown in a green box, 'Incorrect’ feedback in a red box.

Truefalse

Accounting definition

Accounting can be said to be the recording,
summarising and interpretation of financial
information.

Answer® True
Ahswer False
Feedback Correct That's right.
Feedhack Incorrect Mo, try again.

Accounting definition

Accounting can be said to be the recording, summarising and interpretation
of financial information.

& a) True
) b) False

That's right.

Check your answer
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MultiChoicel Questions

These are simple MultiChoice questions with one feedback for the correct answer and another feedback
for all wrong answers. In the generated question, 'Correct’ feedback is shown in a green box, ‘Incorrect’
feedback in a red box.

Multichoice

Title Mammative economic staternent

Text Yihich of the following 15 & nommative economic
staterment?

Answer Areduction in government spending on education
will result in teachers being made redundant

Answer® Free dental services should be provided for all
citizens atthe tirne of need

Answer hore money for the Health Service could be
provided by switching expenditure from defence

Answer Areduction in free primary health care will have a

_ greater effect on the rich than the poor
Feedhack Caorrect Yes-this is it "'Shoould"is an opinion ward.
Feedhack Incorrect Mo, This can be put to the test.

Mormative economic statement

Which of the following is a normative economic statement?

© a) A reduction in government spending on education will result in teachers
being made redundant

# b) Free dental services should be provided for all citizens at the time of need

) More money for the Health Service could be provided by switching
expenditure from defence

 d) A reduction in free primary health care will have a greater effect on the
rich than the poor

Yes - this is it. 'Should' is an opinion ward,

Check your answer
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MultiChoice2 Questions

Sometimes you want to give different feedback for each possible answer, so that the different wrong
answers can be corrected individually. This is what the multichoice2 type is for. The answers are not
evaluated as correct or incorrect, but simply cause the appropriate feedback to be displayed. Since no
evaluation of responses takes place, in the generated question all feedback is shown in a blue box.

'Question MultichoiceZ
Title Mature of economics
Text Economics is about:
Angswar Studying how unlimited resources are, or may be
used, for the satisfaction of limited wants
Answer Indicating the socialfpolitical goals which limted
productive resources should be set
Answer Studying how unlimited wants are, or may be met by
_ warying the allocation of scarce resources
Answer Indicating the socialfpolitical environment in which
the best use ofthe available productive resources
| will be made
Feedback Mo. It's the resources that are limited.
Feedhack Mo, Economics is not about palitics.
Feedback Yes. Spot on. Limited resources, unlimited wants,
Feedhack Mo, Mot politics.

Mature of economics

Economics is about:

# a) Studying how unlimited resources are, or may be used, for the
satisfaction of limited wants

" b) Indicating the social/political goals which limited productive resources
should be set

i c) Studying how unlimited wants are, or may be met by varying the
allocation of scarce resources

 d) Indicating the social/political environment in which the best use of the
available productive resources will be made

Mo, It's the resources that are limited,

Check your answer
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MultiResponse Questions

WCr Tool » =

Interackion =

ki Chaice ~

Mulki Response = |

Text Entry =
Matching =

...... i e Crann

There are three types of multiple response questions:

Mulki Response 1.,
Mulki Response 2.,
Mulki Response 3.,

Meten T S

guestin:-n hd
-

e MultiResponsel
e MultiResponse2
e MultiResponse3

Wimba Create
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This simple multiple response type displays one feedback irrespective of which boxes are checked.
Rather than evaluating the responses as correct or incorrect, the feedback gives the correct answer and
leaves the learner to draw their own conclusions. Since no evaluation of responses takes place, all
feedback in the generated question is shown in a blue box.

Multiresponse
itle Yintage motamcycles

Teut YWhich of the following are vintage motorcycles?

Answer Triumph Tiger

Answer Reliant Robin_

Answer Ariel Square Four

Answer BSABantam

- Answer Lambretta X150

Feedback The Tiger, Square Four and Bantam are vintage
maotorcycles.
The Reliant Robin is a three-wheel car.
The Lambretta 3150 is a scooter.

| ¥intage motorcycles

' Which of the following are vintage motorcycles?

¥ a) Triumph Tiger
¥ b} Reliant Robin
[T c) Ariel Square Four
- I d) BSA Bantam
[ &) Lambretta %150

The Tiger, Square Four and Bantam are vintage moiorcycles.
The Reliant Robin is a three-whesl car,

The Lambretta =150 is a scooter.

Check your answer J
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This is a more complex checkbox type that displays a separate feedback for each checkbox. In the
generated question, ‘Correct’ feedback is shown in a green box, ‘'Incorrect’ feedback in a red box.

The feedback depends on whether the box should be checked or not, and whether it has in fact been
checked. A score is displayed depending on how many checkboxes the learner gets right.

You need to provide two feedback items for each checkbox, one ‘correct’ and one ‘incorrect’ feedback.

Cluestion

MultiresponseZ

 Title Yintage motorcycles

Text YWhich of the following are vintage motorcycles?
Answer Triumph Tiger

Answer Feliant Fobin

Answear * Ariel Square Four

Answer B=A Bantam

Answer Lambretta X150

Feedhack Caorrect

That's right. The Tiger is a vintage motorcycle.

Feedhack Incorrect

SWrong. The Tiger is a wintage motorcycle.

Feedback Correct

That's right. The Reliant Robin is a three-wheel car.

Feedback Incorrect

YWirong. The Reliant Fobin is a three-wheel car,

Feedback Correct

That's right. The =guare Four is avintage
motorcycle.

Feedback Incorrect

YWrong. The Sguare Four is a vintage motorcycle,

Feedhack Correct

That's right. The Bantarm is a vintage motorcycle.

Feedback Incorrect

YWrong. The Bantamis a vintage matorcycle.

Feedback Correct

That's right. The X150 is a scooter.

Feedback Incorrect

YWirong. The X150 is a scodter.

. Vintage motorcycles

. wWhich of the following are vintage motorcycles?

¥ a) Triumph Tiger

W b} Reliant Robin

[T ) Ariel Square Four
[T d) BSaA Bantam

[T &) Lambretta X150

a) That's right. The Tiger is a vintage motorcycle.
by Wrong. The Reliant Robin is a three-wheel car.
£} Wrong. The Sguare Four is a vintage motorcycle.

d} Wrong. The Bantam is a vintage motorcycle.
g3 That's right. The X150 is a scooter.

Check your answer J
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A checkbox question that evaluates the pattern of checks made by the user and gives ‘correct’ or

‘incorrect’ feedback for the whole question.

green box, 'Incorrect' feedback in a red box.

Multiresponsed

Yintage motorcycles

YWhich of the following are vintage motorcycles?

Answer Triumph Tiger
Answer Feliant Raobin
Answear * Ariel Square Four
Angver * ESA Bantam
Answer Lambretta #150

Feedback Correct That's right.

Feedback Incaorrect Mo. Try again.

~ ¥Yintage motorcycles

Which of the following are vintage motarcycles?

¥ a) Triumph Tiger

[T b) Reliant Robin

¥ c) Ariel Square Four
¥ d) BSA Bantam

[T &) Lambretta 150

In the generated question, 'Correct’ feedback is shown in a

That's right.

TextEntry Questions

WCr Tool * x

In!:erau:_tiu:un =
ki Chaice =

Multi Respanse ~

Quesktion =

Matching =
@ap Fill ~

Text Entry 1...
Texk Enkry 2...

Texk Entry 3...

There are three types of text entry question:

o TextEntryl
e TextEntry2
e TextEntry3

Check your answer i
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This simple text entry type displays one feedback irrespective of the text that is entered. Rather than
evaluating the text entered as correct or incorrect, the feedback gives the correct answer and leaves
the learner to draw their own conclusions. Since no evaluation of responses takes place, in the
generated question all feedback is shown in a blue box.

No answers need to be specified.

m Textentryl

itle Author of ‘Anirmal Farm'
Text YWy'ho wrote ‘Animal Farm'?
Feedback It was (George Cnwell,

~ Author of "Animal Farm"

| Who wrote "Animal Farm'?

 |John Lennon ;I

| It was George Orwell.

Check your answer
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In this text entry type, the user’s answer is displayed back to them together with the correct answer, so
that they can compare the two. This can be useful for example in technical questions where the answer

has to be precisely accurate. Since no evaluation of responses takes place, in the generated question all
feedback is shown in a blue box.

Q f Textentry2
Itle Fe-arrange equation
Text Fe-arrange this equation to make b the subject:
a=h+c
Answer b=a-c
Feedback You have to subtract c fram both sides.

_ Re-arrange equation

Re-arrange this equation to make b the subject: a=b + ¢

b =a 4

=

[

The answer is: b=a-c

You have to subtract ¢ from both sides,

Check your answer
- -
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This text entry type evaluates the text that the user enters and gives 'correct’ or ‘incorrect' feedback.

In the generated question, 'Correct’ feedback is shown in a green box, 'Incorrect’ feedback in a red box.
You can specify as many alternative correct answers as you want, and the answer is considered correct
if it matches any of them. Case is ignored when matching.

This type can be difficult to design as so many possible responses and spellings need to be considered.
It is best used where the correct response is very well defined.

Textentry3
Adarn Smith
YWhat influential economic book did Adam Smith wite
in 1776 7

Answar YWealth of Mations

Answear The Wealth of Mations

Answear An Inquiry intothe Mature and Causes of the Wealth
of Mations

Feedback Correct That's right.

Feedback Incorrect Mo. Try again.

. Adam Smith

- What influential economic book did Adam Smith wite in 1776 7

|Wealth of Nations ;I

H

That's right.

Matching Questions

In!:erau:_tiu:un =
fulki Chioice =

Mulki Response =

Text Entry =

| o Matching 1...
Gap Fill » Matching Z...
.Q_uestinn i I

There are two types of matching question:

e Matchingl
e Matching2

Chieck your answer
-
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Matchingl Questions

Wimba Create

For this matching question you specify a set of answers and a set of match items. The answers are
displayed on the left, with next to each one a drop-down list box containing all the match items.

Rather than evaluating the matches as correct or incorrect, the feedback gives the correct answer and
leaves the learner to draw their own conclusions. Since no evaluation of responses takes place, in the

generated question all feedback is shown in a blue box.

Very wide list boxes do not work well, so when deciding how to implement a matching question it is
best to make the longer items the answers and the shorter items the matches.

Question hatching!
itle Authors and books
 Teut fatch these authors to the books they wrote:
Answer The Philosophical Investigations
Answer Das Kapital
Answer | Origin of the Species
Match Karl Mare
Match | Charles Darwin i
Match Ludwig Wittgenstein
Feedback a) Ludwig Wittgenstein
b} Karl hMarx
c) Charles Darwin

 Authors and books

 Match these authaors to the books they wrote;

a) The Philosophical Investigations

|Charlas Darwin E'

b) Das Kapital | Karl Marx |
©) Origin of the Species |Ludwig Wittgenstein =
a) Ludwig Wittgenstein
b) Karl Mary
£} Charles Darwin
Check your answer |

—————
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A matching question that evaluates the matches made by the user and gives 'correct’ or ‘incorrect’
feedback. In the generated question, 'Correct’ feedback is shown in a green box, 'Incorrect’ feedback
in a red box.

You specify a set of answers and a set of match items. The answers are displayed on the left, with next
to each one a drop-down list box containing all the match items.

Very wide list boxes do not work well, so when deciding how to implement a matching question it is
best to make the longer items the answers and the shorter items the matches.

Matchingz

itle Authors and books
Teut Match these authors to the books they wrote:
Answer 3 The Philosophical Investigations
Answer | Das Kapital
Answear 2 | Origin of the Species |
Match Karl Marx -
hatch Charles Darwin
hlatch Ludwig Wittgenstain
Feedback Correct That's right.
Feedback Incorrect Mo. Try again.

' Authors and books

‘Match these authors to the books they wrote:

~a) The Philosophical Investigations |Chartas Darwin d|
by Das Kapital | Karl Marx |
c) Origin of the Species |Ludw'rg Wittganstainf:_]

Mo, Try again.

Check your answer J
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GapFill Questions

WCr Tool » =

Inte

There are four types of GapFill question:

rackion
Fulki Choice ~
Mt
Texk Entry =
Matching ~

| Respanse ™

Gap Fill 1...
Gap Fill 2...
Gap Fill 3...
Gap Fill 4...

Gapfilll
Gapfill2
Gapfill3
Gapfill4

Wimba Create
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A GapFill question that requires the learner to type the answers into text boxes. A word bank can be
optionally displayed. In Internet Explorer only, the learner can drag words from the word bank into the

text boxes.

Rather than evaluating the entries as correct or incorrect, the feedback simply displays the complete
text, followed by any additional feedback text that is specified. Since no evaluation of responses takes
place, in the generated question all feedback is shown in a blue box.

Question Gapfil1
itle Selective attention
| Text Fill inthe gaps in this passage,
Wordbank True
Answet | Because we cannot be [conscious] of all the events
that take place in our [environment], the process of
selective attention determines which [stirmuli] will be
noticed and which will be [ignored]. The factors that
contral our [attention) incluge novelty, verbal
instructions, and our own [assessment] of the
significance of what we are perceiving.
Feedback Femermber these three factors that contral aur
attention.

Selective attention

Fill in the gaps in this passage.

Because we cannot be iCDﬂSCiDUS

|assessment

|5timu|i

of all the events that take place in our

, the process of selective attention determines which

will be noticed and which will be |conscious

that control our Ierw'rmnment

owh |attentiun

. The factors

include novelty, verbal instructions, and our

of the significance of what we are perceiving.

Word bank: assessment, attention, conscious, environment, ignored, stimuli

Because we cannot be conscious of zll the events that take place in our
environment, the process of selective attention determines which stimuli will
be noticed and which will be ignored. The factors that control our attention
include novelty, verbal instructions, and our own assessment of the
significance of what we are perceiving.

Femember these three factors that control our attention.

GapFill2 Questions

Check your answer
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The entries are evaluated and the feedback displays the number of gaps filled correctly, followed by any
additional ‘correct’ or ‘incorrect’ feedback. In the generated question, if all gaps are filled correctly the
feedback is shown in a green box, while if any are incorrect the feedback is shown in a red box.

Question Gapfill2
itle celective attention
Text Fill inthe gaps:
Wordbank False
Answer Because we cannot be [conscious] of all the events

that take place in our [environment], the process of
selective attention determines which [stimuli] will be
noticed and which will be ignored. The factors that
control our [attention] include novelty, verbal
instructions, and our own [assessment] ofthe
significance of what we are perceiving.

Feedhack Correct

Well done.

Feedback Incorrect

Try again.

| Selective attention

~ Fillin the gaps:

| Because we cannot be ICDHSCiDUS of all the events that take place in our

: |erwirnnment

; '__._lthings

, the process of selective attention determines which

will be noticed and which will be ignored. The factors that control

_ aur |attitude

include novelty, verbal instructions, and our own

: |assessment

of the significance of what we are perceiving.

Try again.

You got 3 right out of 5.

Check your answer

B
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A GapFill question using dropdown list boxes.

Rather than evaluating the entries as correct or incorrect, the feedback simply displays the complete
text, followed by any additional feedback text that is specified. Since no evaluation of responses takes

place, in the generated question all feedback is shown in a blue box.

Question Gapfill3
Title melective attentian
Text Choose the appropriate ward for each blank:
- Answer Eecause we cannot be [conscious] of all the events

that take place in our [environment], the process of
selactive attention determines which [stimuli] will be
noticed and which will be ignored. The [factars] that
contral our [attention] include [novelty], verbal
instructions, and our own [assessment] ofthe
significance of what we are perceiving.

Feedback Femember these three factors.

1

Selective attention

Choose the appropriate word for each blank:

Because we cannot be ICDHSCiDUS ;! of all the events that take place in our

ernwironment j, the process of selective attention determines which

control our | novelty ;l include ]'Eﬂ‘lﬁim""'lﬂﬂt LI, werbal instructions, and our

own Iassessment j of the significance of what we are perceiving.

stimuli j will be noticed and which will be ignored. The |factors j that

W,’mba Wimba Create

Because we cannot be conscious of zll the events that take place in our
environment, the process of selective attention determines which stimuli will
be noticed and which will be ignored. The factors that control our attention
include novelty, verbal instructions, and our own assessment of the
significance of what we are perceiving.

Femember these three factors.

Check your answer

A
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A GapFill question using dropdown list boxes.
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The entries are evaluated and the feedback displays the number of gaps filled correctly, followed by any
additional 'correct’ or 'incorrect' feedback. In the generated question, if all gaps are filled correctly, the
feedback is shown in a green box, while if any are incorrect the feedback is shown in a red box.

- - &
Question

Gapfilld

Title oelective attention

Text Choose the appropriate word from the list for each
gap.

Answer Because we cannot be [conscious] of all the events

that take place in our [environment], the process of
selective attention determines which [stimuli] will be
noticed and which will be ignored. The factors that
control our [attention] include [novelty], verbal
instructions, and our own [assessment] ofthe
significance of what we are perceiving.

Feedback Correct

Well done.

' Feedback Incorrect

Try again.

~ Selective attention

Choose the appropriate word from the list for each gap:

Because we cannot be |CDn5CiDU5 j of all the events that take place in our

|envirnnment _'_], the process of selective attention determines which
|HWEI|'EF :J will be noticed and which will be ignored. The factors that contraol

our |attention x| include | stimuli

|assessment x| of the significance of what we are perceiving.

_"_J, verbal instructions, and our own

Try again.

Y¥ou got 4 right out of &,

Check your answer ;
- d
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You can insert images directly into the question table, in Text, Answer or Feedback cells.

Note that if you open a question in the question builder dialog box all image data is lost, so once
images have been inserted you should only edit the question data directly in the table.

Example of using an image in the question text:

Question multichoice?
Title Supply curve shift
 Text YWihich of the following explanations is the most likely
cause of the shift of the supply curve to 51 in the
diagram below?
52
e / / 51
Tﬁz .....................7'/
/ Vi
£ 5 i
a2 ai Quantity

Answer the imposition of a specific tax

Answer a flat rate increase in wages

Angwer a subsidy onthe good

Answer | the imposition of an ad-valorem tax

Feedback Mo, not quite. You are right that a tax will shift the
supply curve to the left, but a specific tax is a fived
rate of tax ot all price levels (as with cigarette and
many alcohol taxes). This will shift the supply curve
parallel.

Feadback Anincrease in wages will shift the supply curve to
the left, but this is more likely to shift the supply
curve parallel as it is a flat rate increase in wages.

Feadback Mo, A subsidy waill shift the supply curve the other
way — to the right.

Feedback Yes, well done. An ad-valorem tax is a percentage
tax and sothe amount of the tax depends on the
price level (tax is a percentage of price). This means
that at lower prices, the amount of the tax is less and
50 the supply curve shifts less.

Question table with an image in the question text

page 92 of 142



W,'mba Wimba Create

people teach people

..wo

', Supply curve shift

. Which of the following explanations is the most likely cause of the shift of the
i |supply curve to S1 in the diagram below?

" a) the imposition of a specific tax
i~ by a flat rate increase in wages
i = c) a subsidy on the good

" d) the imposition of an ad-wvalorem tax

|| Mo, & subsidy will shift the supply curve the other way - to the right.

Check your answer

Lk

Generated question with an image in the question text
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® multichoice2
Title Elasficity - diagrams
Text Examine the skeiches below. Which diagram
represents a product with a price elasticity of -1.07
Answer
\
\ g 1
Answer N
image &
b
\._____ =
—
Answer _
- o image 3
Answer - =
e 4
Feedback Mo. This shows an inelastic demand function.
Feedback Yes, that funny curve again. Where does the name —
rectangular hyperbola — come from?
Feedback Mo, this shows a very elastic demand function.
Feedback Mo, this shows a product with a pnce elasticity of
zero. Same demand irespective of price.

Question table with images in the answers

Wimba Create
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_ Elasticity - diagrams

Wimba Create

Examine the sketches below. Which diagram represents a product with a price

 elasticity of -1.07

+ a)
™y
\‘\ Image 1
"'Il"u
B s
' Image 2
\_
o) o
— Image 3
od
Image 4

Mo, This shows an inelastic demand function.

Generated question with images in the answers

Check your answer J
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Converting old-style questions

Earlier versions of Wimba Create stored questions in a different form, representing them in the
document by a grey box. If you have Word documents containing old-style grey-box questions created
with earlier versions of Wimba Create, these will be automatically converted to question tables the first
time you generate a course.

You can also change them individually by placing the cursor anywhere inside a grey-box question and
choosing Question/Edit from the WCr Tools palette. This will open the question builder dialog box in
which you can edit the question data. When you click on the OK button a question table will be inserted
into the document.

A limitation of the conversion process is that it will not preserve any images that you have in questions.
To deal with this it is necessary to set the question view to extended so that the image is visible, copy
the image, edit the question so that it converts to table format, then paste the image into the question
table.

Warning - converting old documents with images in questions!

You should make sure you make backup copies of any documents from previous versions of Wimba
Create before you generate a course using this version. If the document contains old-style grey box
questions which have images in them, the images will be lost when the questions are automatically
converted.

page 96 of 142



Y1)
w Wimba Wimba Create

people teach people

Exporting Quizzes and
Glossaries

page 97 of 142



W,'mba Wimba Create

people teach people

..wo

Quiz exports

You can choose the format in which these question data files will be generated by opening the Settings
dialog box from the Wimba Create menu and going to the Assessment tab.

The following assessment export formats are available:

WebCT Quiz batch file
Blackboard Quiz file
Questionmark QML
IMS QTI Lite

WebCT QTI

See the WebCT Quiz, Blackboard Quiz, Questionmark QML, IMS QTI Lite and WebCT QTI topics for
more details of these formats.

WebCT Quiz export

WebCT contains a very comprehensive assessment system to which you can upload batches of
questions using a specific file format. You can build questions in Wimba Create and automatically export
a quiz file that can be imported into WebCT.

Creating a WebCT quiz file
To create a WebCT quiz file:

e Create some questions in Wimba Create in the normal way

e Set the course to export assessments in WebCT mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Assessment tab
e choose WebCT Quiz for the Export Format
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Wimba Create Settings

General i Accessibiliby i Mavigation I Conkent l SCORM  Assessment I

Wimba Create Settings

Wimba Create

X

— Export Assessments as

" Mone

" Blackboard Quiz
" Cuueskionmark QML
M5 QT Lite

7 \WebCT QTI

Cancel

(0.4

Exporting a WebCT quiz file

The quiz file will be generated at the same time as you generate the course, and will contain all
questions found in the course. The quiz file will be called webctquiz.txt, and is saved in the output

folder that you specify for the course.

Question types

Note that only the following question types will be exported, as these are the only ones that have

corresponding WebCT question types:

TrueFalsel
MultiChoicel
MultiResponse3
TextEntry3
Matching?2

Other types will be silently ignored.

Importing the quiz into WebCT
To import the quiz into WebCT:

e create a Question Category called Wimba Create
e import the quiz file (called a "quiz batch file" in WebCT)

Differences from earlier versions of Wimba Create
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Note that you no longer need to surround questions with assessment tags, as in earlier versions of
Wimba Create. From v2.1 onwards, all questions in the source document will be exported.

Blackboard quiz export

Blackboard contains a very comprehensive assessment system to which you can upload batches of
questions using a specific file format. You can build questions in Wimba Create and automatically export
a quiz file that can be imported into Blackboard.

Creating a Blackboard quiz file

To create a Blackboard quiz file:

e Create some questions in Wimba Create in the normal way

e Set the course to export assessments in Blackboard mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Assessment tab
e choose Blackboard Quiz for the Export Format

Wimba Create Settings

Wimba Create Settings
General i Accessibiliby i Mavigation I Conkent l SCORM  Assessment I

— Export Assessments as

" Mone

" webCT Cuiz

™ Questionmark QML
M5 QT Lite

" \WebCT QTI

Cancel (0] 4

Exporting a Blackboard quiz file
The quiz file will be generated at the same time as you generate the course, and will contain all

questions found in the course. The quiz file will be called bbquiz.txt, and is saved in the output folder
that you specify for the course.
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Question types

Note that only the following question types will be exported, as these are the only ones that have
corresponding Blackboard question types:

TrueFalsel
MultiChoicel
MultiResponse3
TextEntry3
Matching?2

Other types will be silently ignored.

Differences from earlier versions of Wimba Create

Note that you no longer need to surround questions with assessment tags, as in earlier versions of
Wimba Create. From v2.1 onwards, all questions in the source document will be exported.

Question Mark QML export
QML is a proprietary standard developed by Questionmark to represent assessment data.

You can build questions in Wimba Create and export them as a QML format file, which can then be
imported into the Questionmark Assessment system.

Creating a Questionmark QML file
To create a QML file:
e Create some questions in Wimba Create in the normal way
e Set the course to export assessments in QML mode
e open the Settings dialog box from the Wimba Create Menu

e choose the Assessment tab
e choose Questionmark QML for the Export Format
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Wimba Create Settings |X|

Wimba Create Settings
General i Accessibiliby i Mavigation I Conkent l SCORM  Assessment I

— Export Assessments as

" Mone
" webCT Cuiz

" Blackboard Quiz

 IMS QTI Lite

7 \WebCT QTI

Cancel (0] 4

Exporting a Questionmark QML file

The QML file will be generated at the same time as you generate the course, and will contain all
questions found in the course. The QML file will be called gmltest.gml, and is saved in the output folder
that you specify for the course.

Question types

Note that for QML export you can only use the following question type:
e MultiChoicel

Other types will be silently ignored.

Differences from earlier versions of Wimba Create

Note that you no longer need to surround questions with assessment tags, as in earlier versions of
Wimba Create. From v2.1 onwards, all questions in the source document will be exported.
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IMS QTI Lite export

QTI Lite is a global standard developed by the IMS consortium for the interchange of assessment
questions and data between different learning management systems.

You can build questions in Wimba Create and export them as an IMS QTI Lite file, which can then be
imported into any IMS QTI-compatible system.

Creating an IMS QTI Lite file
To create an IMS QTI Lite file:

e Create some questions in Wimba Create in the normal way

e Set the course to export assessments in IMS QTI Lite mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Assessment tab
e choose IMS QTI Lite for the Export Format

Wimba Create Settings

Wimba Create Settings
General i Accessibiliby i Mavigation I Conkent l SCORM  Assessment I

— Export Assessments as

" Mone
7 WebCT Quiz
" Blackboard Quiz

" Cuueskionmark QML

7 \WebCT QTI

Cancel (0] 4

Exporting an IMS QTI Lite file
The QTI file will be generated at the same time as you generate the course, and will contain all

questions found in the course. The QTI file will be called gtitest.xml, and is saved in the output folder
that you specify for the course.
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Question types

Note that for QTI export you can only use the following question types:

e TrueFalsel
e  MultiChoicel

Other types will be silently ignored.

Differences from earlier versions of Wimba Create

Note that you no longer need to surround questions with assessment tags, as in earlier versions of
Wimba Create. From v2.1 onwards, all questions in the source document will be exported.

WebCT QTI export

WebCT contains a very comprehensive assessment system to which you can upload batches of
questions using a specific file format. You can build questions in Wimba Create and automatically export
a quiz file that can be imported into WebCT Campus Edition 6 and Vista.

Creating a WebCT quiz file
To create a WebCT quiz file:

e Create some questions in Wimba Create in the normal way

e Set the course to export assessments in WebCT mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Assessment tab
e choose WebCT QTI for the Export Format
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Wimba Create Settings |X|

Wimba Create Settings
General i Accessibiliby i Mavigation I Conkent l SCORM  Assessment I

— Export Assessments as

" Mone
7 WebCT Quiz
" Blackboard Quiz

" Cuueskionmark QML

 IMS QTI Lite

Cancel (0] 4

Exporting a WebCT quiz file

The quiz file will be generated at the same time as you generate the course, and will contain all
questions found in the course. The quiz file will be called webctqti-questions.zip, and is saved in the
output folder that you specify for the course.

Question types

Note that only the following question types will be exported, as these are the only ones that have
corresponding WebCT question types:

TrueFalsel
MultiChoicel
MultiResponse3
TextEntry3
Matching?2

Other types will be silently ignored.

Importing the quiz into WebCT

The zip file can be imported into Vista using the Import tool, which adds the questions to the Question
Database in a category called "Wimba Create Questions".

See the "Importing an IMS package into WebCT Vista" section for more details.
Differences from earlier versions of Wimba Create
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Note that you no longer need to surround questions with assessment tags, as in earlier versions of
Wimba Create. From v2.1 onwards, all questions in the source document will be exported.

WebCT Glossary export

WebCT contains a glossary system to which you can upload batches of definitions using a specific file
format. You can create definitions in Wimba Create and automatically export a glossary file that that
can be imported into WebCT.

Note that the setting you use to export definitions into a glossary file is the same setting that you use
to export assessments.

Creating a WebCT glossary file

To create a WebCT glossary file:

e Create some definitions in Wimba Create in the normal way
e type a series of definitions, each with the term on the first line and the definition text below
e apply the cgDefinition style to each definition, making sure the style is applied to each
definition separately
e Set the course to export assessments in WebCT mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Assessment tab
e choose WebCT Quiz for the Export Format

Wimba Create Settings

Wimba Create Settings
General i Accessibiliby i Mavigation I Conkent l SCORM  Assessment I

— Export Assessments as

" Mone

" Blackboard Quiz
" Cuueskionmark QML
M5 QT Lite

" \WebCT QTI

Cancel (0] 4

Exporting a WebCT glossary file
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The glossary file will be generated at the same time as you generate the course, and will contain all
definitions found in the course. The glossary file will be called webctgloss.txt, and is saved in the output
folder that you specify for the course.

Differences from earlier versions of Wimba Create

Note that you no longer need to surround definitions with glossary tags, as in earlier versions of Wimba
Create. From v2.1 onwards, all definitions in the source document will be exported.
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Importing WebCT HTML pages into WebCT Campus Edition

Note

This is a slow and inefficient way of importing content into WebCT. You only need to use it if you are
using WebCT Campus Edition v3.8 or earlier.

If you are using WebCT Campus Edition v4.0 or later, you should use the IMS Import method instead,
as this is much faster.

In Wimba Create, generate the course as WebCT HTML pages

e Set the course to export in WebCT HTML mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Content tab
e choose WebCT HTML for the Export Format
e make sure the index page, navigation buttons and navigation column are turned off

e Generate the course, which will automatically create a zip file with a _WCT suffix

In WebCT Campus Edition, create a new Content Module and upload the course to it

e Upload the zip file of content to the course and unzip it into a folder
e Create a new empty Content Module
e Select the HTML files and add them to the Content Module

Note that you do not need to generate an index page, navigation buttons or table of contents, as all
navigation is provided by the WebCT Content Module.

Importing an IMS package into WebCT Campus Edition

If you are using WebCT v4.0 or later with the Content Migration Utility v2.0 or later, the WebCT IMS
mode provides a quick way of importing generated content and automatically creating a Content
Module.

In Wimba Create, generate the course as a WebCT IMS package

e Set the course to export in WebCT IMS mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Content tab
e choose WebCT IMS package for the Export Format
¢ make sure the index page, navigation buttons and navigation column are turned off

e Generate the course, which will automatically create a zip file with a _IMSWCT suffix

In WebCT Campus Edition, import the IMS package

Access the Control Panel

Click on Manage Course

Click on Import Content

Click on the Browse button

Click on the Browse button in the new screen that opens

Browse for the IMS package file - the zip file ending in _IMSWCT
Click on the Upload button

When the file has uploaded, click on the Add selected button
Type in a Title for the module

Select which page to show the link on
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e Click on the Import button
e Click on the Done button

courseGenie Demo

Control Panel i _ i
| WView | Designer Options
¥ Course Menu Homepaze & Basic Control Panel & Manage Course & Import Content
Homepage Import Content

" Import a Course
=elect a file to mmport.

Filename: | | |_Browse. i

" Import a Content Package

1. Enter a title for this item: |
2. Zelect a file to wnport.
Filename: | iBrowse. '{t'!)

3. Select the package type: [webcT <]
4. Decide where to show the linl to this item.

[T Onthe Course Menu, wsible on all pages. Link will appear as text.

I© Onan Organizer Page: [Homepage <]
[T Link shows ttem title
[T Link shows icon (select below)

& Tze default icon
Importing an IMS package into WebCT Campus Edition

Note that you do not need to generate an index page, navigation buttons or table of contents, as all
navigation is provided by the WebCT Content Module.

Importing a Blackboard Package into Blackboard

In Wimba Create, generate the course as a Blackboard Package

e Set the course to export in Blackboard Package mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Content tab
e choose Blackboard Package for the Export Format
¢ make sure the index page, navigation buttons and navigation column are turned on

e Generate the course, which will automatically create a zip file with a _ BB suffix

In Blackboard, import the Blackboard Package

Access the Control Panel, then the Documents area
Add an Item

[ ]

L]

e Under Step 2, Content, browse for the Blackboard Package file - the zip file ending in _BB

e Still under Step 2, Content, in the dropdown menu for Special Action choose Unpackage this file
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e Under Step 4, click on the Submit button

e Under Step 1 on the new screen, Package Entry Point, select the index.htm file as the entry
point

e Under Step 2, click on the Submit button

e On the new screen, click on the OK button

DRGANIZATIONS * COURSEGENIE » COMTROL PANEL > DOCUMENTS

Documents
Add (FpMem [R5 Folder (@ Extemnal Link P Organization Link  [Zg, Test @ ILauming Unit 5"] GO |
Folder empty

Importing a package into Blackboard

Importing an IMS package into WebCT Vista

In Wimba Create, generate the course as a WebCT IMS package

e Set the course to export in WebCT IMS mode
e open the Settings dialog box from the Wimba Create Menu
e choose the Content tab
e choose WebCT IMS package for the Export Format
¢ make sure the index page, navigation buttons and navigation column are turned off

e Generate the course, which will automatically create a zip file with a _ IMSWCT suffix

In WebCT Vista, import the IMS package

On the Build tab, choose the Content Import tool from the top bar

In the dialog that opens, click the Upload File button

Browse for the IMS package file - the zip file ending in _IMSWCT

Click on the Save button

Click on the Add Selected button

When the import has completed, click on the Return button

Now add the content to an Organizer page

e in the left bar, click on Learning Module

e select the title of the package you have just uploaded, then click on the Add Selected
button
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Content Import

Add to Course Toolbar: Calendar [B] My Grades @ Assessments Chat and Whiteb:

Course Toolbar: _ : _ )

{tools always visible) B Assignments™ | %" Discussions™ | (&' Announcements™ | (=) Mail¥ |

@ Toolbar Settings

Go to v @ ¥ou are currently on: fir Home Page

Add to Home Page

@ Assessments » |
42 Assignments »

Chat and Whiteboard » s muc
[B Content File = W &=

3¢ Discussions »

3 Leaming Module »

[ Media Library Collection »
@ Organizer Page »

{2 SCORM Module »

i3 Cullshie

Click here to add header to page

Click here to add footer to page

Importing an IMS package into WebCT Vista

Note that you do not need to generate an index page, navigation buttons or table of contents, as all
navigation is provided by the WebCT Learning Module.

Importing a SCORM package into WebCT Vista

In Wimba Create, generate the course as a SCORM v1.2 package

e Set the course to export in as a SCORM v1.2 package
e open the Settings dialog box from the Wimba Create Menu
e choose the Content tab
e choose SCORM v1.2 package for the Export Format

e Generate the course, which will automatically create a zip file with a _SCORM suffix

In WebCT Vista, import the SCORM package

Choose the SCORM Module tool from the left bar (if it is not visible, click More Tools)
Click on Import SCORM Module

Under Settings, type in a Title for the module

Under Navigation Controls, click on the Browse button

Click on the Upload File button

Browse for the SCORM file - the zip file ending in _SCORM

Click on the Save button

Click on the Add Selected button

Under Settings, enable Grading if you have used Wimba Create to build appropriate quiz
questions

e Click on the Save button
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Importing a SCORM package into WebCT Vista

Importing a SCORM package into moodle

In Wimba Create, generate the course as a moodle SCORM package

Set the course to export as a moodle SCORM package
e open the Settings dialog box from the Wimba Create Menu
e choose the Content tab
e for moodle v1.7 or earlier
e choose moodle SCORM v1.2 package for the Export Format
e for moodle v1.8 or later
e choose moodle SCORM 2004 package for the Export Format

Generate the course, which will automatically create a zip file with a _SCORM suffix for moodle
SCORM v1.2 or a _SCORM2004 suffix for moodle SCORM 2004

In moodle, import the SCORM package

Access your Moodle course and turn editing on

From the Add an Activity dropdown menu select SCORM

Type a name for the SCORM module

Click on the Choose or update a SCORM package button

Click on the Upload a file button

Click on the Browse button and browse for the SCORM file - the zip file ending in _SCORM or
_SCORM2004

Click on the Upload this file button

Tick the checkbox for the SCORM package, then click on Choose

Type in some Summary text
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e Click on the Continue button
e Click on the Save Changes button

SCORM101

CLMoodle » sco101

People
l Participants

“ Groups
E Edit profile *

E

Activities =X T4
H Forums

Search

(E—

| Searchforums |

& ¥ T4

Administration ® X 1
19

Topic outline

&

Wimba Create

You are logged in as Richard Standen (Logout)

B hews forum S X ® @

@ @

| Add arasource.., M | Add an activity... ¥
Add an activity...
Asgsignment
Choice
Forum

@ Glossary

| Add a resource... v-] Jaumal
Lesson
Quiz

< Survey
Wiki
@ Workshop
| Add a resource... w | | Add an activity... V|

Importing a SCORM package into Moodle

c@&-<[

€2 @ o0

[ Tum ediing off |

Latest News = X + 4

Agd a new ToRS...

(Mo news has been posted yet)

Upcoming Events # X
Lol O

There are no upcoming
events

G0 to calendar. .
Mo Evenit...

Recent Activity = X &
t

Activity since Thursday, 27 January
2005, 0443 PM

Full repart of recent aetivity. ..

page 114 of 142



Y1)
w Wimba Wimba Create

people teach people

Accessibility

page 115 of 142



W,’mba Wimba Create

people teach people

w

Accessibility Introduction

With the introduction of the Disabilities Discrimination Act in the UK and Section 508 in the USA, the
need for eLearning content to be accessible has become a legal requirement rather than an optional
extra.

The process of generating accessible content cannot be completely automated, always requiring manual
intervention and the exercise of judgment. Wimba Create has, however, been designed to offer the
easiest route to ensuring that content complies with accessibility legislation.

Wimba Create does this by:

e ensuring that those aspects of the content that are automatically generated by Wimba Create
comply with accessibility requirements

o offering you options and features that you can use to ensure that the content you provide is
accessible

The content produced using Wimba Create can be checked against W3C WAI or Section 508 guidelines
using tools such as Bobby or A-Prompt - see the Useful Tools topic for a list of useful tools. Using these
tools, you should find for each requirement either that Wimba Create automatically meets it, or where

manual intervention and human judgment are required that it offers you features that will assist you in
meeting it.

Please note that while Wimba Create can be of assistance in meeting accessibility guidelines, it is the
users own responsibility to make sure that generated content complies with legislation.

What Wimba Create does automatically

Standards

e Generated content is valid HTML 4.01
e Layout is controlled by a validated CSS stylesheet

Layout and Structure

e Content and structure are completely separated from formatting and layout - the generated
HTML contains only content and structure, with all formatting and layout controlled by the CSS
stylesheet

e As content is completely separated from formatting, the content is readable without a CSS
stylesheet

e Tables are not used for layout — with the exception of a simple table for the two-column layout
when the left navbar is enabled, and simple tables that are used for selftest question layout;
these are marked up as layout tables using the summary tag, which enables screen reader
software to describe or skip them

e Frames are not used at all

e Special caption, summary, row and column header styles are available for marking up data
tables

e Wimba Create can be set to automatically scan all tables for row and column headers before
generating a course

e Heading levels are used consistently

e Meta-data are automatically added to each page
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Clear and consistent navigation is automatically generated

An invisible link (consisting of a 1x1 transparent gif image) is added at the top of all HTML
pages generated by Wimba Create, with the alt text “Skip to main content” - this links to the
start of the main content of the page, allowing screen reader software to skip over navigation
links

An option is available to open all hyperlinks and popups in the main window, avoiding new
windows which can be difficult for screen readers to cope with

All colors are specified in the CSS stylesheet, which you can edit
An alternative high-contrast design scheme is provided

The default text and background colors are high contrast
Navigation does not rely on color

All font sizes are specified in the CSS stylesheet and are relative, not absolute - this ensures
that you can use the browser text size option to view the text at different sizes

The language is automatically specified as "en" (English) on each HTML page - you can change
this default language by editing the styles.xml stylesheet

A text-based site map is automatically generated — the index page and navigation bar are
constructed as simple lists

Images

Alt text can be added to images using the standard Word method

Wimba Create can be set to automatically scan all images for alt text before generating a
course

A D-Link to a page containing a long description can be automatically generated for complex
images

No images of text are used

No imagemaps are used

Multimedia

A link to download the appropriate media player can be automatically generated
A D-Link to a page containing a long description can be automatically generated

Scripts and forms

Dynamic drop-down menus are not used

JavaScript use is kept to a minimum — it is used only for generating answers to selftest
questions

Forms are used only for selftest questions

Wherever mouse events are used, keyboard alternatives are allowed for
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What you have to do

Standards

e Use an accessibility checking tool such as Bobby or A-Prompt to check your generated content
against W3C WAI or Section 508 guidelines

Layout and Structure

e Use headings in content consistently

e Use the special built-in styles to specify caption, summary, row and column headers for data
tables

e Use the Metadata dialog box to add meta-data in the Word source document

Navigation

e Use clear, descriptive text for hyperlinks

e Either set hyperlinks to open content in the main window, or warn users in the text of the page
that hyperlinks will open a new window

e Either set popups to open content in the main window, or warn users in the text of the page
that popups will open a new window

e Use short meaningful text for page titles

Colour

e Avoid the use of poor contrast color in the content

Text

e Use clear, simple language

Images
e Add meaningful alt text to all images using the standard Word method
e For complex images, add a D-Link to a page containing a long description of the image
e Avoid flickering images and unnecessary animated images
e Avoid using images of text

Multimedia

e For audio clips, use the D-Link feature to provide a text transcript

e For video clips, either make sure the video is captioned or use the D-Link feature to provide a
text description

e For video clips, provide a link to an audio file describing the video content

e Use the option to automatically generate a link to download the appropriate player

Scripts and forms

e If selftest questions are used, provide an accessible alternative - for example put answers on a
following page, or link to a text document version of the selftest
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Useful tools

A-Prompt

The A-Prompt software tool examines Web pages for barriers to accessibility, performs automatic
repairs when possible, and assists the author in manual repairs when necessary.

The full version is freely downloadable and can be used to check any number of local files for
conformance to W3C WAI or Section 508 accessibility guidelines.

A-Prompt was created through the joint efforts of the University of Toronto's Adaptive Technology
Resource Centre (ATRC) and the TRACE Center at the University of Wisconsin.

http://aprompt.snow.utoronto.ca/

Bobby

Bobby is a web accessibility software tool that checks compliance with W3C WAI or Section 508
accessibility guidelines.

The free online version will only check pages that have been uploaded to a server, not local files, and
limits the number of pages it checks to one web page per minute.

The full version, available at a cost, will check local files as well as uploaded ones, and will check a
whole site at once.

http://bobby.watchfire.com/bobby/html/en/index.jsp

W3C HTML Validator
http://validator.w3.org/

W3C CSS Stylesheet Validator

http://jigsaw.w3.org/css-validator/
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FERL - Disability Legislation
http://ferl.becta.org.uk/display.cfm?page=611

FERL - College Obligations
http://ferl.becta.org.uk/display.cfm?page=228

Return to SENDA? Implementing accessibility for disabled students in virtual learning environments in
UK further and higher education
http://www.saradunn.net/VLEproject/index.html

RNIB — Web Accessibility Checklists
http://www.rnib.org.uk/xpedio/groups/public/documents/publicwebsite/public_checklists.hcsp

Section 508 standards
http://www.section508.gov/index.cfm?FuseAction=Content&ID=12#Web

TechDis - An essential resource for anyone in education who has a question relating to disability and
technology
http://www.techdis.ac.uk/

TechDis - Seven precepts of Usability and Accessibility
http://www.techdis.ac.uk/seven/precepts.html

WebAIM — Web Accessibility in Mind, from Utah State University — useful site with lots of links to tools
and information
http://www.webaim.org/

W3C - Getting Started: Making a Web Site Accessible
http://www.w3.org/WAI/gettingstarted/

W3C - Checklist of Checkpoints for Web Content Accessibility Guidelines 1.0
http://www.w3.0org/TR/WAI-WEBCONTENT/full-checklist.html
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Working in Word Introduction

Starting a new document and developing it as a Wimba Create source document is usually very simple
and straightforward.

However, if you have an existing document that was designed for a different purpose, especially if it is
large and has undergone several rounds of editing, you will probably need to review the structure and
content of the document.

You should bear in mind that while Wimba Create supports the essential Word features, there are other
Word features that are not supported.

You may need to simplify list and table formatting, convert images from one format to another, and re-
apply cleanly bold or italic formatting that has become messy through multiple edits.

Quick Tips

Tips for using Word

Do keep lists simple

Don't use merged cells in tables

Do convert all Drawn images to Painted images

Do prefix all angle brackets (< or >) with a tilde (=)

Don't use tabs and indents for layout

Don't use empty paragraphs for vertical layout

Don't run bold or italic formatting across table or list boundaries

Things to try if you have problems

Remove list formatting and reapply cleanly

Simplify complex lists

Remove bold, italic and underline formatting and reapply cleanly
Leave blank lines between Wimba Create formatted paragraphs
Leave blank lines above and below tables

Character formatting

Bold, italic, underline, subscript and superscript are all converted.
All Unicode characters are converted automatically. See the Special characters topic for details.

Warning - angle brackets!

The angled bracket characters (usually used as less than and greater than signs) have a special
meaning when the document is exported to XML.

If you want to use them in your document you have to prefix them with a tilde sign ( — ) to show that
they are meant literally.

For example to say ‘If x is greater than y* you would use: If x ~>y
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To say ‘income is less than expenditure’ you use: income < expenditure.

Vertical spacing

Empty paragraphs (made by repeatedly pressing the Enter key) are ignored in the generated HTML.
You can use these freely to space out the content in the source document, as they will have no effect
on the generated output.

If you want to add vertical space between items, use Linefeeds (made by pressing Shift-Enter) instead.

Word page breaks have no effect on the generated content, so you can also use these to space out your
content in the source document.

Horizontal spacing

Tabs and indents are not converted. If horizontal layout is absolutely necessary, it is best achieved
using tables, though you should bear in mind the accessibility drawbacks of this.

An exception to this is text formatted as cglLiteral. Within cgLiteral text tabs and indents are converted,
mainly to allow for the display of indented software code.

Lists
Bulleted and numbered lists, including multiple indent levels, are all converted.

Word's handling of lists is notoriously complex, and what looks like a perfectly normal list can conceal
ghoulishly complex behind-the-scenes structure that has built up over several rounds of editing.

If you have problems with lists, the best strategy is to remove all list formatting from the list then
reapply it cleanly in one go.

While Word allows you to have complex lists with paragraphs and images in between list items, HTML
only supports simple self-contained lists. You may need to redesign your content bearing this in mind.

Tables

Word tables will be automatically converted to HTML when the course is generated. Some but not all
features of Word tables are supported.

The conversion will recognize whether tables are bordered or not, and will carry over horizontal and
vertical cell alignment, but colored borders and backgrounds will not be preserved.

Nested tables are supported, to any depth.

Merged cells are not supported. If you have material containing merged cells you will need to rework it
to use either separate headings and tables or nested tables.

You can use borderless tables for layout, for example to produce columns containing text and images.

Wimba Create has several features to help make data tables more accessible. See the Tables topic for
details.
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Images

Many, but not all, types of images and clipart will be automatically converted by Wimba Create. Word
distinguishes between different kinds of images, and you need to be aware of these in order to make
effective use of them with Wimba Create:

Wimba Create converts embedded but not linked images.

When you add an image to a Word document, it can be either embedded or linked. An embedded image
is stored inside the document with no reference to any external file, while a linked image stores a
pointer to an external image file. If you insert an image into a document in the normal way using
Insert/Picture/From File.., or if you paste an image into a document, the result will be an embedded
image unless you specifically set it to be linked.

Wimba Create converts floating images into inline images.

An inline image is one that is inserted into the main body of the text, whereas a floating image is one
that can be freely moved around. Floating images are positioned relative to an anchor point, and it is
not always easy to know where that anchor point is. When Wimba Create generates content, it places
floating images at the anchor point, and this can lead to unexpected results. For this reason, it is better
to use Inline images wherever possible. You can tell whether an image is inline or floating by selecting
it and looking at the selection handles. If the handles are solid, the image is inline, while if they are
hollow, the image is floating.

Drawn images (lines, boxes and shapes drawn in Word) are not converted.

A Painted image is made up of a series of small dots like a mosaic, and this type of image is used for
photographs and scanned graphics. A Drawn image is constructed from a collection of lines, curves,
rectangles and other shapes. Autoshapes and images that you make from lines and boxes in Word are
Drawn images. Wimba Create automatically converts Painted images, but not Drawn images. If you
have a Drawn image in your document, you must convert it to a Painted image in order for Wimba
Create to recognize it. A simple way to do this is to select the Drawn image, cut it, then paste it back in
as a .GIF image.

See the Images topic for more details.

You can resize images in Word and they will be exported at the new size.

Hyperlinks and bookmarks

You can use Word hyperlinks to external urls, mailtos, files, and bookmarks within the document, and
these will all be converted by Wimba Create. You can also turn an image into a hyperlink.

If you link to a file such as a Word document or a spreadsheet, the file will automatically be copied to
the media folder of the output directory.

Bookmarks are converted, and are set to be visible within the source document by Wimba Create. This
means they are displayed surrounded by square brackets (e.g. [ top ] ).

Hyperlinks and bookmarks are also used for several Wimba Create features (such as Popups and
Includes).

See the Hyperlinks topic for full details.

Styles
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The Wimba Create styles are used to control many of Wimba Create's features. Most other styles are
not recognized (see below for an exception). This means that if there are other styles that have already
been applied to your source document, you will need to go through the document changing them to
Wimba Create styles.

Word sometimes applies styles behind the scenes. If you are having problems with this, try turning off
auto-formatting (Go to Tools/AutoCorrect/AutoFormatAsYouType then uncheck 'Bold and Italic with real
formatting' and 'Define styles based on your formatting').

The built-in Word styles Headingl and Heading2 are automatically converted to the Wimba Create
styles cgHeading and cgSubHeading.

Wimba Create also has a style mapping feature that allows you to map any built-in Word paragraph
style or any user-defined paragraph style onto any Wimba Create style.

Tracking down problems

How Wimba Create works

When you generate a course, Wimba Create first converts the Word document into XML and saves it as
an XML document. You don’t need to know anything about XML to use Wimba Create, except that it's a
standard way of representing structured information.

i

XML/ X5L

Microsoft Word™ Course Materials
(HTML, SCORM, BE, ...

The XML document is then used to generate a collection of HTML pages. These are the web pages that
you view in your browser.

While this is a tremendously flexible and efficient way of generating different kinds of content from one
master document, it does have one drawback: if any errors occur in the XML document it can be quite
difficult to trace them back to their source in the Word document, as the error messages may refer to
the XML document rather than the Word document.
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How to trace errors that show some plain text

Usually the error message includes plain text, e.g.:

Wimba Create |E|

The Document has been Exported as an $ML File: Inkro,xml

Whitespace is nat allowed at this location, Line 00101: <para align="left"=If speed is < 30mph
then the car will nok reach the destination on time, </paraz
Pos 00034 &%

There is a problem. The HTML was not generaked.

F-'“ Preview in Browser Close

If this is the case:

e Identify the plain text part of the error message, excluding any code or tags - in the example
above it is "If speed < 30mph then the car will not reach the destination on time"

e Copy the plain text part of the message (select it then press ctrl-C)
e Close the dialog box down, then carry out a search in Word for the plain text (ctrl-F to search,

then ctrl-V to paste the text to search for)
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How to trace errors that just show a line number

Sometimes an error message simply gives a tag error and a line number, without showing any plain
text. These can be the most difficult to track down, since the line number refers to the XML file, not the
Word document.

Wimba Create

The Document has been Exported as an XML File: Inkro,xml

End kag 'size’ does nok makch the stark tag 'newpage’, Line 00110; <)size >
Pos 00003 -

There is a problem. The HTML was nok generated.,

I Freview in Browset Close

To track this down, you need to open the XML file in a text editor that lets you jump to a line number.
A good free one is Metapad which is downloadable from http://www.liguidninja.com/metapad/ .

In this case:

e Locate the xml version of your document, which will be located in the output directory that you
specified, and open it in Metapad

e Go to the line number and position shown in the error message

e Copy some plain text from that area of the document (select it then press ctrl-C)

e Close down Metapad, then carry out a search in Word for the plain text (ctrl-F to search, then
ctrl-V to paste the text to search for)
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Wimba Create Styles A - C

T DUlELEd LioL O n -
cgBodyText coBodyText 1
R e T ot LI
Use Plain text
Apply to Any text
LUy | AL 1
cgBoxText coBoxText 1
rrl™antinm L |
Use Text or images to be emphasized by having a box drawn round
Apply to Any text or images
LA | ZAL 1
cgCaption cgCaption 1
A mrmer o e f L |
Use Caption text for images, media or tables
Apply to Caption text for tables should be immediately underneath the table with
which it is associated
Ly pLurn 1
cgComment coCormment 1
~olafimition Ll
Use To annotate the source Word document - ignored when generating HTML
pages
Apply to Any text
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Use

Apply to

LD n
cgDefinition cogDefinition 1
rrakaadina L
Use To display a definition
If inside <glossary> tags, generates WebCT glossary entry
Apply to The first line should contain the term to be defined, with succeeding
paragraphs containing the text of the definition
LA LI 1
cgHeading cheading 1
TeaHTMI Haadineliida .
Use Heading text
Apply to Any text
vyncauiiy n
cgHTMLHeadInclude _QQHWLH@_@@UQ@Q@_ ____________ 1
TeAHTMl InelnAda” - T T T T T T «

To include HTML or JavaScript code in the Header of the generated HTML
page
HTML or JavaScript code to be included

B B e e TR R "
cgHTMLInclude _QQHWLU'I_CJL_JQF_Q _________________ 1

ealrelids .
Use To include HTML or JavaScript code in the Body of the generated HTML page
Apply to HTML or JavaScript code to be included

e A T NN u

ealitersl g
Use To embed an external web page in an inline frame in the current web page
Apply to Text of url to be displayed
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cgliteral

Use

Apply to

colierdl

To display text including angle brackets or indenting, typically software code

Any text to be rendered literally

Wimba Create Styles P - Q

cgPageTitle

Apply to

cgPageTitle

rrPanalTawt LI
Marks the start of a new HTML page and sets the title of the page

Text of HTML page title

byraygwnmes oo
cgPanelText cgPane(Text 1
eAParon T "
Use Text or images to be emphasized by being displayed with a grey background
Apply to Any text or images
"""d“ =] ZAL n
cgPopup
Aol ata Tawf 1
Use Text or images to be displayed as the contents of a popup
Apply to The first line should contain a bookmark as the name of the popup, with
succeeding paragraphs containing any text or images
SREIERIE | "
cgQuoteText coluole Text 1
FaQactinnTitla 0«
Use Text to be displayed as a quoted passage
Apply to Any text

page 131 of 142




Wimba

w

Wimba Create
people teach people

Wimba Create Styles S - T

cgSectionTitle

Use

Apply to

LS B AL n

cgSectionTitle 1
cosnbkHaadinm 1

Marks the start of a new section and sets the title of the section

Text of section title

Use

Apply to

i ot oottt

cgSubHeading cgSubHeading 1

(ala BNl y plagt=Tal] 1
Use Subheading text
Apply to Any text

LYaUuRrIcaull iy 1
cgSummary casummany 1

AT abla sl irmnHaod L]
Use Table summaries
Apply to Summary text should be immediately underneath the table with which it is

associated

LUy Ll
cgTableColumnHead ; c‘._ng.abIeGquthead 1

ralablaPR s aad q

Column headings in data tables

Table cells that contain headings for columns of data

cgTableRowHead

Use

Apply to

Ly akig il izangd Ll
cglableRowHead 1
MHa=sAdimea 1 0

Row headings in data tables

Table cells that contain headings for rows of data
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The main Wimba Create Menu

Sekkings...

Qpen Course Template. ..

T Tl

Generate Course,.,

Wimba Create Help
about Wimba Create

Metadata

Settings

Generate Course

Wimba Create Help
About Wimba Create

Wimba Create

The Wimba Create menu is at the top of the screen
on the main Word menu bar.

You use this to carry out the main tasks in Wimba
Create.

Opens the Metadata dialog box, where you can
enter data about the course, including the course
title.

Opens the Settings dialog box, where you can
control various settings for the course, including
the export mode and whether navigation bars are
to be displayed.

Generates a course from the current Word
document.

First a folder chooser dialog opens so that you can
choose where the generated output should be
saved.

Next a dialog box opens showing progress as the
XML is being transformed into HTML pages.

When the process is complete a list of pages
generated is shown.

Opens Wimba Create Help.

Shows version information for Wimba Create.
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The WCr Tools palette

The WCr Tools palette allows you to create Selftest Questions and Interactions such as Media, Popups
and Flashcards.

WCr Tool ¥ X

Interaction =
FARSUE TR RIS L ———

Matching~
GapFilr

_guestinn =

The WCr Tools palette

Viewing the WCr Tools palette

If you cannot see the WCr Tools palette, it may be turned off in the Word environment. To turn it on, go
to the Word View/Toolbars menu and make sure the WCr Tools option is checked.
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The WCr Tags palette
You will rarely need to use the Tags Palette.

Most of the time you can do everything using the Wimba Create styles and the WCr Tools palette, which
is by far the easiest way of doing things.

Using the Tags Palette is slower and more complicated, but occasionally it does offer more flexibility.

Formak =
PRERTEr Chir—

Conkent ~

Sl RS-

Action

The WCr Tags palette

Viewing the WCr Tags palette

If you cannot see the WCr Tags palette, it may be turned off in the Word environment. To turn it on, go
to the Word View/Toolbars menu and make sure the WCr Tags option is checked.
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The Format Menu

Heading
Subheading
Zaplion
BoxText
PanelText
QuoteText
Ceefinition

Likeral

Camment

Content -

Size
Ackion = .

Heading
SubHeading
Caption
BoxText

PanelText

QuoteText

Definition

Literal

Comment

Wimba Create

The Format menu allows you to explicitly mark up styles that are
normally applied using the style bar. You only need to use this
menu when you want to nest one style inside another, for
example to put a caption inside a popup style.

To apply any of these styles, first select the text to be marked up
then choose the style from the menu.

Remember, you don't need to use this most of the time - just
apply styles from the style bar instead.

Heading text.

Subheading text.

Caption text for images, media and tables.

Text or images to be emphasized by having a box drawn round.

Text or images to be emphasized by being displayed with a grey
background.

Text to be displayed as a quoted passage.

Displays a definition.

If inside <glossary> tags, generates WebCT glossary entry
The first line should contain the term to be defined, with
succeeding paragraphs containing the text of the definition

Displays text including angle brackets or indenting in literal
format, typically software code.

Used to annotate the source Word document - ignored when
generating HTML pages.
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The Content Menu

Format - |

The Content menu is used for more complex content structures.

I Popup
38T Include

Action =

MasteryScare

Popup Text or images to be displayed as the contents of a popup.
The first line should contain a bookmark as the name of the
popup, with succeeding paragraphs containing any text or
images.
You normally use the WCr Tools/Interactions menu for popups.
You will only rarely need to use this WCr Tags method, for
example where you want the popup hyperlink to be inline in a
paragraph and you also want to include formatting styles in the
popup content.

Include Used to embed an external web page in an inline frame in the
current web page.
Should contain the text of the url to be displayed.
You normally use the cglnclude style from the style bar to create
includes, and should never need to use this WCr Tags method.

MasteryScore When the course is generated in Multi-SCO SCORM mode,
questions can be set to be tracked and scored by the host CMS
or VLE system. This option can be used to set a mastery score
for a page.

See the Setting SCORM options topic for more details.
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Formak =

Conkenk x|

|W Width
Satlon Height The size menu is used to add size information to include and old-

style grey-box popups.
small

Medium
Big

Scrolling

Width Used to specify a width for popups or includes.
Make a blank line inside the popup or include style, type a number
of pixels for the width, select the line with the number on it, then
choose Width from the menu.
E.g.: <width>320</width>

Height Used to specify a height for popups or includes.
Make a blank line inside the popup or include style, type a number
of pixels for the height, select the line with the number on it, then
choose Height from the menu.
E.g.: <height>240</height>

Size... small A quick way of specifying height and width for popups.
Place the insertion point at the start of a blank line inside the
popup style, and then choose Size... small from the menu.
The width and height for ...small are set in the XML stylesheet
styles.xml which is located in the Config folder. Default sizes are
width 400 pixels and height 300 pixels.
E.g.: <size=small</size>

Size... medium A quick way of specifying height and width for popups.
Place the insertion point at the start of a blank line inside the
popup style, and then choose Size... medium from the menu.
The width and height for ... medium are set in the XML stylesheet
styles.xml which is located in the Config folder. Default sizes are
width 500 pixels and height 375 pixels.
E.g.: <size>medium</size>

Size... big A quick way of specifying height and width for popups.
Place the insertion point at the start of a blank line inside the
popup style, and then choose Size... big from the menu.
The width and height for ... big are set in the XML stylesheet
styles.xml which is located in the Config folder. Default sizes are
width 600 pixels and height 450 pixels.
E.g.: <size>big</size>

Size... scrolling A quick way of specifying height and width for popups.
Place the insertion point at the start of a blank line inside the
popup style, and then choose Size... scrolling from the menu.
The width and height for scrolling are set in the XML stylesheet
styles.xml which is located in the Config folder. Default sizes are
width 600 pixels and height 450 pixels. This option also adds scroll
bars to the popup.
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E.g.: <size>scrolling</size>

The Action Menu

Farmat =
TRREREA ST TV R

Content =
Sing - The Action menu is used to remove formatting from a selection.

l IUnkag Selection

Untag Selection This option can be useful as a way to remove formatting sections
of content. It removes any Wimba Create styles, applies the
cgBodytext style, and deletes any tags found.

First select the text that you want to remove formatting from, and
then choose the Untag Selection option.
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